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1 The Properties Menus 
 
 
 
1.1 Overview to Library Properties 
 
This window displays a list of functions that control the behavior of the Catalog and Circulation 
modules.  Staff members may be granted login accounts, and patron classes organized.  Access 
to System Management is via this menu too.   
 
 
1.2 Library Properties 
 
 

 



 5

1.3 Fields:  Library Properties 
 
1.3.1 Field 1 Function Keys 
 
1.3.2 Field 2 Library Properties Menu:   tab stop 
 
Purpose:  To select a function to modify the library system properties.  Please be careful.   
 
Menu Style:  Push Button 
 
Menu Values: 
Library Name, Address, Phone, etc. 
Circulation Classes 
Circulation Statuses 
Circulation Locations 
New Item Circulation Defaults 
Bar Codes 
Circulation Messages 
Notice Formats 
Notice Message Editor 
Hours 
Circ.: Blocks, Fees, Fines & Options 
Cataloging Defaults 
MARC Import Holdings Profiles 
OPAC Manager 
Fields a Patron May Not Self-Edit 
Patron Class Edit 
Patron Class Listing 
Staff Accounts 
System Management 
Help 
Quit 
 
Discussion:   
 
Function [Library Name, Address, etc.] modifies the organization and catalog names, address, 
telephone, SMTP, fundamental server directories, and several other values fundamental to 
operating the catalog.   
 
Function [Circulation Classes] allows the selection or creation of Circulation Classes which are 
the types of loans, e.g., One Hour, One Day, 14 days, etc.  The specific lending rules are 
managed here, including fines.   
 
Function [Circulation Statuses] specifies the lending state of an item, e.g., Available, On Loan, On 
Order, etc.  
 
Function [Circulation Locations] specifies the places to find items, e.g., General Collection, 
Reserves, Reference, etc.   
 
Function [New Item Circulation Defaults] specifies the default locations for four different types of 
holdings:   
 
     - Books;   
     - Journal Issues;   
     - Audio/Visual;   
     - Acquisitions.  
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Function [Bar Codes] specifies the bar code formats for a variety of library entities which might 
have a bar code, e.g., Book, Serial, Patron, etc.   
 
Function [Circulation Messages] allows the editing of various system messages, such as the 
circulation block message "TOO MANY ITEMS ON LOAN:  Loan request denied.  This borrower 
currently has 15 or more items on loan. No more material may be borrowed until some material 
has been returned."  
 
Function [Notice Formats] controls the static data that is printed on each circulation notice (e.g., 
Hold Notification, Overdues, etc.), for example, the address of the library.   
 
Function [Notice Message Editor] specifies the text for each circulation notice.   
 
Function [Hours] allows the maintenance of Library Hours and the entry of special days that the 
library is closed.   
 
Function [Circ: Blocks, Fees, Fines & Options] specifies the limits of loans and fines, and other 
circulation parameters.   
 
Function [Cataloging Defaults] helps to establish local cataloging practices.   
 
Function [MARC Import Holdings Profiles] maps specific MARC tags and subfields to the Item 
Database for the purpose of (a) comparing the holdings' call numbers to the bibs and (b) for the 
generation of Items.  It is used during conversions or to process the holdings data from a 
cataloging service.   
 
Function [OPAC Manager] controls the features and the words found in the OPAC.   
 
Function [Account Fields a Patron May Not Self-Edit] specifies which field a patron may not edit 
within the Patron Account window found in the OPAC.   
 
Function [Patron Class Edit] controls the grouping to which patrons are assigned.   
 
Function [Patron Class Listing] lists in a report all of the Patron Classes.   
 
Function [Staff Accounts] manages the access to the Back Office via login.   
 
Function [System Management] controls fundamental operations of the software in regards to the 
server and the network.   
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1.4 System Management 
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1.5 Fields:  System Management 
 
 
 
1.5.1 Field 1 Function Keys 
 
1.5.2 Field 2 Menu:    
 
Purpose:  To adjust system parameters or perform system maintenance.   
 
Format:  It is a push button selection.   
 
Menu Style:  Push Button 
 
Menu Values: 
Databases, Products, & Error Processing 
Shared Catalog Management 
Start the Night Jobs in the Background 
Load a File from CyberTools 
Load a New CyberTools License Key 
Web App Authorization Table 
System Table 
Shell 
Routine Editor 
Scheduler 
  
Discussion:   
 
[Databases, Products, Error Processing] specify the DBMS file names for the application and the 
installed products, and the tolerance on reporting errors.   
 
[Shared Catalog Management] specifies which other catalogs may be the searched from this 
catalog and how to management Call Numbers across the catalogs.   
 
[Start the Night Jobs in the Background] will start the evening processing in a separate, non-
interactive process.  These tasks include updating the catalog with all batches label 
OKPROCESS, updating authority files, and calculating statistics.   
 
[Load a File from CyberTools] will install system modifications.   
 
[Load a New CyberTools License Key] will install a new license key for the application.  This 
controls the number and types of users.   
 
[Web App Authorization] assigns an identifier to a MUMPS program that can be started from the 
CyberTools Web Service.   
 
[System Table] controls the User Interface Management System and some DBMS parameters.   
 
[Shell] is a programmer's tool.   
 
[Routine Editor] allows a programmer to modify DBMS scripts.   
 
[Scheduler] assigns the background tasks to a day and time.  If you shutdown the server every 
night, then the overnight processes (e.g., statistical tabulations, batch posting of MARC bibs or 
authority changes, etc.) will not run.  Therefore, the scheduler would need to be adjusted for the 
daily shutdown.   



 9

 
 
 
2 Library Management Functions 
 
 
 
2.1 Overview to the Library Name, Address, etc. 
 
This window specifies the organization and library names and address for the library.  The 
OPAC's short name for the catalog is also managed here.  Lastly, the starting fiscal month for the 
library is specified.   
 
 
2.2 Library Name, Address, Phone, etc. 
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2.3 Fields:  Library Name, Address, Phone, etc. 
 
 
 
2.3.1 Field 1 Version:   5 characters, display only 
 
2.3.2 Field 2 Function Keys 
 
2.3.3 Field 3 Library Name:   116 characters, mandatory 
 
Purpose:  To specify the name of the catalog in this directory.   
 
2.3.4 Field 4 Corporate Name:   58 characters, mandatory, tab stop 
 
Purpose:  To specify the organization that licensed the software.   
 
2.3.5 Field 5 Street Address:   50 characters, mandatory 
 
Purpose:  To specify the street address for the library that will appear on the return address for 
notices.   
 
Format:  It is any characters.   
 
2.3.6 Field 6 City, State/Province & Postal:   50 characters, mandatory 
 
Purpose:  To specify the library city, state or province, and postal code that will appear on the 
notices for the return address.   
 
Format:  Any characters, although it should format to the following  
 
     CITY ST   POSTAL  
 
2.3.7 Field 7 Phone Number:   34 characters, mandatory 
 
Purpose:  To specify the library telephone number for patron questions regarding the Notices.   
 
Format:  Any free text, but the formats of  
 
     999 999-9999 ext. 1  
     (999) 999-999 ext 2  
     999-999-9999 x 3  
   
are encouraged.   
 
Discussion:  The phone number may be any of the standard formats.  This phone number should 
be the one a patron should call if there are questions regarding the notice.   
 
2.3.8 Field 8 Catalog Short Name:   10 characters, mandatory 
 
Purpose:  To specify the Short Name that is mostly displayed in the OPAC in sites with multiple 
catalogs.   
 
Format:  It is free text.   
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2.3.9 Field 9 Day Fiscal Year Begins (MM/DD):   5 characters, tab stop 
 
Purpose:  To specify the first day of a fiscal year.   
 
Format:  It is a date in the form MM/YY or MMYY.   
 
2.3.10 Field 10 Internet Domain Name:   50 characters 
 
Purpose:  To specify the Internet Domain Name for use by SMTP.   
 
Format:  It is any valid internet domain name. For example:   
 
     cytools.com  
 
2.3.11 Field 11 SMTP Computer Node Name:   50 characters 
 
Purpose:  To enable software to e-mail data. For example, OPAC patrons may e-mail Saved 
Results to themselves.   
 
Format:  It is any valid computer.domain.domain_type that performs the SMTP for the library site.  
For example, CyberTools uses an old PC running Linux, a form of UNIX, for its e-mail server.  
That computer's name is JUNK, so we use:   
 
     junk.cytools.com  
 
2.3.12 Field 12 OPAC E-Mail From Address:   50 characters 
 
Purpose:  To specify an e-mail return address for the SMTP services.   
 
Format:  It is typically name@domain.domain_type, or name@computer.domain.domain_type.  
For example,  
 
     bitbucket@cybertoolsforlibraries.com  
 
2.3.13 Field 13 Server's Temporary Directory:   50 characters, mandatory, tab stop 
 
Purpose:  To specify of the directory (path) where temporary files (Print files, etc.) may be placed 
on the server.   
 
Format:  Any valid characters that point to an existing directory.   
 
Examples:   
 
On Windows NT/2K/XP, this value probably should be  
 
     C:\temp\  
   
   
On UNIX, this value probably should be  
 
     /tmp/  
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2.3.14 Field 14 Local HTML Directory:   50 characters, tab stop 
 
Purpose:  To specify the target directory on the current computer that contains M generated 
HTML pages.  This field works in conjunction with the URL Base field.  By completing this field, 
you signify that the web server is on this computer.  If you leave this field blank, then CyberJ 
assumes a CyberJ M routine will use the TCP/IP M port number to pass the M generated HTML 
pages to the web server.  This is the directory the web server accesses when looking for files in 
URL Base, but from the native operating system's perspective (in contrast to the web server's 
view).   
 
Format:  The full path of the directory to store displayable HTML pages in operating system's 
native syntax.  For example:   
 
    Window NT might be C:\web\Mpages\  
    UNIX might be /usr/local/web/Mpages/  
    VMS might be DKA200:[web.Mpages]  
   
Do not use the web directory format or path.  Use the operating system syntax.  It must end in 
punctuation.   
 
2.3.15 Field 15 Web Server's URL base:   50 characters, tab stop 
 
Purpose:  The URL of the web server and the path to CyberJ so CyberTools may initiate 
additional browser activity.  The terminating directory here must contain all of the CyberJ Java 
files, the generated HTML files for running CyberTools applications, and a directory named 
"manuals".   
 
Format:  Include the computer's name and the web directories where the M generated HTML 
resides.  It must end in a forward slash "/".   
 
For example, if your computer has the TCP/IP Host Table Name of ZEUS, and the web server 
directory containing the M generated HTML is /Mstuff, then this value would be:   
 
     zeus/Mstuff/  
   
Do not include "http://".   
 
If the computer is on the internet, you must include the domain name, e.g.:   
 
     zeus.cytools.com/Mstuff/  
 
2.3.16 Field 16 Backup Directory::   50 characters, tab stop 
 
Purpose:  to specify the name of the directory to automatically backup the database after 
midnight.  The directory must be able to accommodate the primary database.  A new database 
uses approximately 150 MB.  Although the average bib is 900 bytes, a bib fully processed uses a 
grand total of 12 KB each.  Therefore, calculate that for every 1000 bibs, the system will use 12 
MB (plus the base of 150 MB).  Therefore, 10,000 bibs will occupy 270 MB for the primary 
database and 270 for the backup database.   
 
If possible, the backup directory should be on a physically different disk than the primary 
database.  It networking permits (i.e., if networking is at least 100 Mb), then using a drive on 
another server is even better.   
 
Format:  the value is a valid directory name.  The directory has to exist.   
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Example for Windows NT/2K/XP:   
 
     D:\backup\cachedb\  
   
Example for UNIX:   
 
    /backup/cachedb/  
 
2.3.17 Field 17 Catalog Call Numbers Tags:   3 characters, multiple, mandatory, tab stop 
 
Purpose:  To specify which MARC Bibliographic tags should be used for finding the call number 
when importing a MARC bib record.  The list is in priority order.   
 
Format:  It is a table selection. Any numeric value may be specified.   
 
Health science libraries should use these tags in this order:   
 
     099, 096, 060, 090, 050  
   
Libraries which shelf by LC should use these tags in this order:   
 
     099, 090, 050, 096, 060  
 
2.3.18 Field 18 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help 
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2.4 Overview to Item Circulation Class Look Up 
 
This window allows the selection of an Item Circulation Class for editing, or the creation of a new 
one.   
 
 
2.5 Circulation Class Look Up 
 
 

 
 
2.6 Fields:  Circulation Class Look Up 
 
 
 
2.6.1 Field 1 Function Keys 
 
2.6.2 Field 2 Circulation Class:   40 characters, tab stop 
 
Purpose:  To specify the selection of the Item Circulation Class.   
 
Format:  Select the appropriate item class from the pop up list or enter the new item class.   
 
Discussion:  The Circulation Class description should be a name that describes the loan period.  
For example, for items that circulate for two weeks, use the description TWO WEEKS.  To create 
a new item class, simply enter the description and respond affirmatively to the "Create new item 
class" question.   
 
OTHER Examples:     Non-Circulating  
                    One Week  
                    Overnight Until 11:00 AM  
                    Overnight Until  4:30 PM  
 
2.6.3 Field 3 Controls Ok, Cancel, & Help:    
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok   Cancel   Help
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2.7 Overview to Circulation Classes 
 
Let's start with some fundamentals.  First, the catalog is a collection of holding records called 
items.  Each item has many attributes, such as copy, volume, association with a bibliographic 
record, etc.  Key to managing an item are three additional circulation attributes:  location, status, 
and class.   
 
The circulation classes are a table of values establishing the terms of loans, i.e., the time period 
of the loans by hours or days.  Classes also control the hour a loan can start and when it should 
be returned, and how fines are accumulated.   
 
Each catalog may have its own unique table of circulation classes.  Each item is assigned a 
single class.   
 
These windows select and/or create individual classes, and then allow the editing of the class's 
values.  For most libraries, the default set of classes are sufficient for circulating a collection.  
Nevertheless, some libraries will need to create special classes, and are able to do so here.   
 
 
2.8 Circulation Class Edit 
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2.9 Fields:  Circulation Class Edit 
 
 
 
2.9.1 Field 1 Loan Units:   27 characters, display only 
 
Purpose:  To display the units of time used by the associated field Loan Period.   
 
2.9.2 Field 2 Function Keys 
 
2.9.3 Field 3 Circulation Class Name:   50 characters, mandatory, tab stop 
 
Purpose:  To specify a descriptive name for the Circulation Class.   
 
Format:  It is any text.   
 
Discussion:  The Circulation Class description should be a name that describes the loan period 
and any other special conditions.  For example, for items that circulate for two weeks, use the 
description TWO WEEKS.   
 
Examples:   
 
     Non-Circulating  
     One Week  
     Overnight Until 11:00 AM  
     Overnight Until  4:30 PM  
 
2.9.4 Field 4 Loan Type:   mandatory, tab stop 
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Non-circulating 
Daily 
Business Days Only 
Hourly 
Hourly then Overnight 
 
 
Purpose:  To specify the time unit used to calculate the loan.   
 
For the following discussion, note that all loans are automatically recalculated according to the 
library's standard hours and holiday calendar.  For example, if a calculated due date falls on a 
day where the library is closed, then the item is due the first day the library is open after the 
closed day.   
 
Non-circulating prevents an item from being loaned via the standard function [Loan Item].  
Function [Loan Item with Override] allows an empowered user to loan non-circulating items.   
 
Daily establishes a loan period in terms of days.  For example, given a class with a Loan type of 
Daily and Loan Amount of 7 (for a week long loan), then a borrowed item will be due in 7 calendar 
days, regardless of the library's schedule.  The only exception is if the library is closed on the 
calculated due date, in which case the item is due on the first day the library is open after the 
calculated due date. 
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Business Days is similar to Daily, except that if the calculated due date is a weekend day, then 
the due date is recalculated to the first day that the library is open after the weekend.  If the library 
is always closed for the weekend, then it is unnecessary to use the Loan type Business Days 
since Loan type Daily will calculate the due date appropriately.   
 
Hourly sets the loan period in terms of hours.  For example, given a class with a Loan type of 
Hourly, and a Loan Amount of 4 hours, then the item will be due four hours from the start of the 
loan, or when the library closes, which ever comes first.   
 
Hourly then Overnight is similar to the Loan type Hourly and Daily.  It functions as hourly from the 
opening time of the library until the calculated overnight time commences, in which case a one 
day loan is applied (i.e., the Loan Amount during the overnight is intrinsically one night until the 
calculated time due or the close of the library ).   
 
2.9.5 Field 5 Loan Amount:   3 characters, tab stop 
 
Purpose:  To specify the number of days or hours that an item may be borrowed.   
 
Format:  It is any non-negative integer. The metric, hours or days, is determined by the Loan 
Type selection and is reflected in the associated field Loan Units.   
 
2.9.6 Field 6 Start Overnight Time:   5 characters, tab stop 
 
Purpose:  To specify when Overnight lending may begin. This value is used in tandem with the 
adjacent field indicating whether this time is absolute or relative to the closing time.  Lending 
cannot commence prior to this time except for Loan Type Hourly then Overnight, where the loans 
prior to this time are hourly, and after this time the loans are overnight.   
 
Format:  It is any valid time except 00:00. Nil would signify the opening of the library, but is invalid 
for Loan Type Hourly then Overnight.   
 
Examples when the adjoining field is marked Relative:   
  
  Value   Meaning  
  -----   ------- 
  nil     This class may be lent as soon as the library is open  
  1:00    The loan may begin one hour prior to closing  
  2:30    The loan may begin 2 and one half hours prior to closing  
   
Examples when the adjoining field is marked Absolute:   
  
  Value   Meaning  
  -----   ------- 
  nil     This class may be lent as soon as the library is open  
  17:00   The loan may begin at 5 PM.   
 
2.9.7 Field 7 Start Absolute or Relative:   mandatory 
 
Purpose:  Used in conjunction with the Start Time for Overnight loans, this field specifies whether 
the time is absolute or relative to closing time.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Absolute   Relative
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2.9.8 Field 8 Cutoff Time before Closing:   5 characters, tab stop 
 
Purpose:  To specify the time that lending should stop. This value is used in tandem with the 
adjacent field indicating whether this time is absolute or relative to the closing time.   
 
  
Format:  It is any valid time except 00:00. Leaving this field blank (nil) disables the cutoff feature 
and is this field's most common value.   
 
Examples when the adjoining field is marked Relative:   
  
  Value   Meaning  
  -----   ------- 
  nil     There is no cutoff time.   
  1:00    Lending stops one hour prior to closing  
  2:30    Lending stops 2 and one half hours prior to closing  
   
Examples when the adjoining field is marked Absolute:   
 
  
  Value   Meaning  
  -----   ------- 
  nil     There is no cutoff time.   
  17:00   Lending stops at 5 PM.   
 
2.9.9 Field 9 Cutoff Absolute or Relative:   mandatory 
 
Purpose:  Used in conjunction with the Cutoff Time, this field specifies whether the time is 
absolute or relative to closing time.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Absolute 
Relative 
 
 
2.9.10 Field 10 Time Due for a non-Hourly Item:   5 characters, tab stop 
 
Purpose:  For Loan types Daily, Business, and Hourly then Overnight, this field specifies the time 
the loan is due.  This value is used in tandem with the adjacent field indicating whether this time 
is absolute or relative to the opening time.  This value is not used for Loan type Hourly, for which 
the time due is dynamically calculated to be the time of the loan plus the loan amount not 
exceeding the time the library closes.   
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Format:  It is any valid time or nil. Nil signifies the close of the library.   
  
Examples when the adjoining field is marked Relative:   
 
  
  Value   Meaning  
  -----   ------- 
  nil     The loan is due when the library closes  
  0:00    The loan is due as soon as the library is open  
  1:00    The loan is due one hour after opening  
  2:30    The loan is due two and one half hours after opening  
   
Examples when the adjoining field is marked Absolute:   
 
  
  Value   Meaning  
  -----   ------- 
  nil     The loan is due when the library closes  
  0:00    The loan is due at midnight  
  11:00   The loan is due at 11 AM  
 
2.9.11 Field 11 Time Due Absolute or Relative:   mandatory 
 
Purpose:  Used in conjunction with the Time Due, this field specifies whether the time is absolute 
or relative to the library' s opening time.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Absolute 
Relative 
 
 
2.9.12 Field 12 Number of Renews Allowed:   3 characters, tab stop 
 
Purpose:  To specify the maximum number of Renewals that are allowed for this item class.   
 
Format:  Any integer that is greater than 0 and less than 999.  Nil or 0 prevents renewals from 
occurring.   
 
2.9.13 Field 13 Permit Holds?:   tab stop 
 
Purpose:  To specify whether items may be placed on hold for this item class.   
 
2.9.14 Field 14 Fine Terms:   mandatory, tab stop 
 
Purpose:  To specify the metric that will be used to calculate the fine.  Even if fines are not levied 
(if the Fine Amount is zero), this field must be answered.   
 
Menu Style:  Radio Button/Check Box 
Menu Values: 
Days  Hours 
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2.9.15 Field 15 Fine Period Amount:   3 characters, mandatory, tab stop 
 
Purpose:  According to the Fine Terms, this field specifies the increments for which the fine fees 
should be applied.   
  
Format:  It is any number not less than 1 (one). 1 is the most common value.   
 
Example:  given a Fine Term of Hours, a Loan Amount of 1 (hour), and a Fee amount of $1.00, if 
the Fine Period is 4 (hours), then for every four hours (and portions there of) that the patron is 
late, then patron will be charged $1.00.   
 
2.9.16 Field 16 Fee per Period:   7 characters, mandatory, tab stop 
 
Purpose:  To specify the amount of money for the fine per the fine period.   
 
Format:  It is any positive dollar amount. If no fee should be charged, then leave the field blank.   
 
2.9.17 Field 17 Maximum Fine:   7 characters, tab stop 
 
Purpose:  To specify the maximum fee for the specified item Circulation Class.   
 
Format:  Any positive dollar amount, or 0 (zero) for no fine amount.   
 
2.9.18 Field 18 Grace Terms:   mandatory, tab stop 
 
Purpose:  To specify whether the grace amount will be in hours or days.  Grace is a period of time 
that overdue amounts are automatically forgiven.   
 
Menu Style:  Radio Button/Check Box 
Menu Values: 
Days  Hours 
 
2.9.19 Field 19 Grace Amount:   3 characters, tab stop 
 
Purpose:  To specify the number of grace days or hours. Grace is a period of time that overdue 
amounts are automatically forgiven:  if the item is returned in this grace period, any accrued fines 
for that item will be waived.  This field's metrics (days or hours) is determined by the field labeled 
Grace Terms.   
 
Format:  It is any non-negative integer. 0 (zero) or nil indicates that there is no grace.   
 
2.9.20 Field 20 Date Inactive:   10 characters, tab stop 
 
Purpose:  To specify a valid date makes this class non-selectable in the Item Edit window.   
 
Format:  It is a valid date. No future dates.   
 
2.9.21 Field 21 Controls Ok, Cancel, & Help:    
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Buttons   Ok  Cancel  Help
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2.10 Overview to Review/Add Statuses 
 
A Circulation Status tells the state of a circulating item, e.g., the item is ON ORDER, AVAILABLE, 
or NON-CIRCULATING, etc.  This window provides access to all the statuses for the library.  New 
statuses may be added or the current statuses may be edited.  Statuses may not be deleted so a 
status should be carefully considered before adding it.  Status parameters describe an item's 
current state during its life-cycle in the library.   
 
CAUTION:  do not use this window unless you have instructions from your vendor.   
 
To add a new status, enter the new status's name in the Circulation Status Table Look Up 
window.  If the term cannot be found, the software will offer to create it.   
 
 
2.11 Statuses for Circulation Items 
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2.12 Fields:  Statuses for Circulation Items 
 
 
 
2.12.1 Field 1 Function Keys 
 
2.12.2 Field 2 Status Name:   45 characters, mandatory, tab stop 
 
Purpose:  To specify the Status name.   
 
Format:  Entry should be unique and is usually uppercase.   
 
Discussion:  The Status name should be a unique description of this status.  An example of a 
typical status would be 'AVAILABLE'.   
 
2.12.3 Field 3 Status Staff Display Name:   9 characters, mandatory, tab stop 
 
Purpose:  To specify the Status Staff Display Name.   
 
Format:  The entry may not exceed nine characters.   
 
Discussion:  This is the status name that will appear on windows typically used by the staff.  This 
name should be familiar to the staff and short (ten characters or less).  It does not need to match 
the Status Name or the Public Catalog Display Name.   
 
2.12.4 Field 4 OPAC Display Name:   9 characters, mandatory, tab stop 
 
Purpose:  To specify the Status Public Catalog Display Name.   
 
Format:  The entry may not exceed nine characters.   
 
Discussion:  This is the status name that will appear on the windows for all public access 
functions.  The length of this name should be ten characters or less.  This name does not have to 
match the Status Name or the Staff Display Name.   
 
2.12.5 Field 5 Status is still in use:   mandatory, tab stop 
 
Purpose:  to specify if the status is still being used with items.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Active 
Inactive 
 
 
2.12.6 Field 6 Permit Holds? (Y/N):   1 character 
 
Purpose:  To specify whether items may be placed on hold for this item.   
 
Format:  It is the character Y for Yes or the character N for No.   
 
Discussion:  An item may be placed on hold based upon whether this field has a 'Y'.  In general, 
only circulating items may be placed on hold.   
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2.12.7 Field 7 Acquisitions Status?:   1 character 
 
Purpose:  To specify whether this is an Acquisitions status.   
 
Format:  It is the character Y for Yes or the character N for No.   
 
Discussion:  The Acquisitions statuses are those peculiar to an item in the acquisitions 
subsystem, such as, 'On Order', or 'In Process'.   
 
2.12.8 Field 8 Allow Edits Out of This Status:   1 character 
 
Purpose:  To specify whether to allow edits out of this status.   
 
Format:  It is the character Y for Yes or the character N for No.   
 
Discussion:  Allowing edits out of the status named enables an item record to be changed from 
the status named into another status.  For example, allowing edits out of the status 'AVAILABLE' 
means that an item record that currently has a status of available to another status.  Typically, 
statuses that describe circulation activities should not allow edits out of the status.   
 
2.12.9 Field 9 Allow Edits Into This Status?:   1 character 
 
Purpose:  To specify whether to allow edits into this status.   
 
Format:  It is the character Y for Yes or the character N for No.   
 
Discussion:  Allowing edits into this particular status enables an item record to be changed into 
the status named from another status.  For example, allowing edits into the status 'NON-
CIRCULATING' means that an item record that currently has some other status may be edited 
into the non-circulating status.  Generally, edits should not be allowed into statuses that describe 
circulation activities, such as, ON LOAN, ON HOLD, CLAIMED RETURNED, LOCATE, IN 
CONDITIONAL, or RECALL.  Not allowing edits for these statuses will enable better control over 
borrowing activity.   
 
2.12.10 Field 10 Allow function [Return Item]?:   1 character 
 
Purpose:  To specify whether an item with this status can be processed via function [Return Item].   
 
  
Format:  It is the character Y for Yes or the character N for No.   
 
Discussion:  The return of an item is determined by its status.  Usually, items having a status that 
precludes loaning should not be allowed to be returned.  These statuses include:  ON HOLD, 
AVAILABLE, NON-CIRCULATING, DELETE D, etc., and those describing the item as in the 
acquisitions sub-system.   
 
2.12.11 Field 11 Transaction at [Return Item]:   46 characters 
 
Purpose:  To specify the transaction that should be logged when the item is processed through 
function [Return Item].   
 
Format:  It is a table selection.  
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2.12.12 Field 12 Message at [Return Item]:   46 characters 
 
Purpose:  To specify the [Return Item] message.   
 
Discussion:  This is the message that displays on windows when an item in the relevant status is 
returned.  Since items having statuses that ordinarily preclude circulation can be lent on an 
override status, return messages should probably created for each status.   
 
Examples:     Lost  -               LOST ITEM FOUND  
              Non-Circulating -     ITEM DOES NOT CIRCULATE  
              Bindery Preparation - ITEM IS IN BINDERY PREP  
 
2.12.13 Field 13 # of Days Until Status Changes:   3 characters 
 
Purpose:  To specify the number of days that should pass before the status is automatically 
changed.   
 
Format:  Entry should be a positive integer.   
 
Discussion:  The number of days is usually a number reflecting a period such as weeks or a 
month.  For example, an item may be placed on hold for 2 weeks and then revert back to 
Available if it is not picked up yet.   
 
2.12.14 Field 14 Change Status To:   30 characters 
 
Purpose:  To specify the status that this item should change to after the specified number of days.   
 
Format:  Selection of the appropriate status from the associated table.   
 
Discussion:  A status may need to automatically be changed to a new status after a specified 
period of time.  This field allows the entry of the status that should be the new status after the 
specified number of days.  For example, you may wish to change the status of an item on hold to 
Available after a specified number of days that the item was not picked up.   
 
2.12.15 Field 15 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help
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2.13 Overview to Locations 
 
Locations are the actual shelf, cabinet, and rooms names used by the staff members and the 
patrons for finding physical resources such as books, videocassettes, etc.  Each item (holdings) 
must be assigned a location.  Typical locations are:   
 
 - General Collection;   
 - Reference;   
 - Journals;   
 - Staff;   
   
etc., but could be any textual, meaningful value.    
 
 
2.14 Item Locations 
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2.15 Fields:  Item Locations 
 
 
 
2.15.1 Field 1 Function Keys 
 
2.15.2 Field 2 Location Description:   40 characters, mandatory, tab stop 
 
Purpose:  To specify the Location description.   
 
Format:  Entry should be unique and is usually uppercase.   
 
Discussion:  As the location description is entered, there are two common approaches to defining 
locations.  First, generic names could be created such as REFERENCE and GENERAL 
LOCATION.  Second, descriptions may be created that designate physical locations such as 
SEVENTH FLOOR and EAST WING.  Terms should be used that are familiar to the staff.   
 
2.15.3 Field 3 Location Staff Display Name:   9 characters, mandatory, tab stop 
 
Purpose:  To specify the Location Staff Display Name.   
 
Format:  The entry may not exceed nine characters.   
 
Discussion:  This is the location name that will appear on windows typically used by the staff.  
Terms should be used that are familiar to staff with a length of nine characters or less.  This name 
does not need to match the Location Description or the Public Catalog Display Name.   
 
2.15.4 Field 4 OPAC Display:   20 characters, mandatory, tab stop 
 
Purpose:  To specify the Location Public Catalog Display Name.   
 
Format:  The entry may not exceed nine characters.   
 
Discussion:  This is the location name that will appear on the windows for all public access 
functions.  The length of this name should be nine characters or less.  This name does not need 
to match the Location Description or the Staff Display Name.   
 
This field's standard length is 9 characters.  For some libraries, this is too small.  Text greater 
than 9 can be used, but it will run into the Call Number column in the OPAC Detail display.  If the 
item has a Call Number, then it will start on the next line down.  Note that this is usually not a 
problem because most items use the catalog's Call Number, therefore, the item's Call Number is 
blank:   
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For example, this is the standard item display:   
 
 Vol/Issue/Year/Copy   Location  Call#             Status  
 C=1                   GEN.COL.                    available  
   
Here is an item with a unique Call Number:   
 
 Vol/Issue/Year/Copy   Location  Call#             Status  
 C=1                   GEN.COL.  WE 350 K46a 1982  available  
   
Here is the same item with a long OPAC Location:   
 
 Vol/Issue/Year/Copy   Location  Call#             Status  
 C=1                   WEST PHARMACY   
                                 WE 350 K46a 1982  available  
 
2.15.5 Field 5 Short Name for Spine Label:   9 characters, tab stop 
 
Purpose:  To specify the short name that could be printed on a spine label and/or pocket label.   
 
Format:  It is any text, but it should be very short.   
 
2.15.6 Field 6 Default Item Circulation Class:   35 characters, mandatory, tab stop 
 
Purpose:  To specify the Circulation Class that will appear as the default when an item is created 
and assigned to this location.   
 
Format:  It is a table selection.   
 
Discussion:  The default circulation class should be selected from the list of item circulation 
classes already established.  The most common item circulation class for items in this location 
should be chosen.  For example, items having the location name BOOK COLLECTION might 
have the default circulation class TWO WEEKS.   
 
2.15.7 Field 7 Default Circulation Status:   35 characters, mandatory, tab stop 
 
Purpose:  To specify the Circulation Status (AVAILABLE, NON-CIRCULA TING, etc.) that will 
appear as the default when an item is created and assigned to this location.   
 
Format:  It is a table selection.   
 
Discussion:  The default status should be selected from the list that is presented when the Help 
key is pressed.  The most common status for items in this location should be selected.  For 
example, items having the location description BOOK COLLECTION might have the default 
status AVAILABLE.   
 
2.15.8 Field 8 Permit Holds:   tab stop 
 
Purpose:  To enable the placing of holds for items in this location.   
 
Format:  It is a check box selection.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Permit Holds
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2.15.9 Field 9 Location Flags:   multiple, tab stop 
 
Purpose:  To indicate if this location is part of the Serials Management or used for Reserves.   
 
Cataloging functions [Import a MARC Bib File] and [Batch Control] check if a holding's location is  
flagged as part of Serials Management.  If so, then that bib is initialized into Serials Management 
via function [Compare Holdings Call Nunmbers to Call Numbers Tags].  Furthermore, function 
[Item Creation] will not create items for these Serial bibs.   
 
No function uses the Reseves flag yet.   
 
Format:  It is a check box selection.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Serials Management Location 
Reserve Location 
 
 
2.15.10 Field 10 Location Use:   mandatory, tab stop 
 
Purpose:  to specify if the location is still being used.  If inactive, then the location cannot be 
selected for an item.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Active 
Inactive 
 
 
2.15.11 Field 11 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help
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2.16 Overview to New Item Circulation Defaults 
 
MARC bibliographic records are the idea of the title: one bib represents all the copies, not just 
one instance of a copy.  For example, a catalog may have many copies of the same title.  In this 
case, the catalog has one MARC bibliographic record for the title, and circulation has an Item per 
copy.  Each Item is assigned these three values:   
 
 - location (e.g., General Collection, Reference);   
 - circulation class (e.g., 2 Weeks, Overnight, Non-Circulating);   
 - status (e.g., available, non-circulating, in processing);   
   
This window specifies the default locations for four different types of holdings:   
 
     - Books;   
     - Journal Issues;   
     - Media;   
     - Acquisitions.   
   
Many libraries process new acquisitions in a consistent manner.  A new book might go to the New 
Book Shelf where it can not be circulated, while a new video might go directly to the media 
cabinets and it can be circulated.  This window will assist in establishing these defaults.   
 
2.17 New Item Circulation Defaults 
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2.18 Fields:  New Item Circulation Defaults 
 
 
 
2.18.1 Field 1 Function Keys 
 
2.18.2 Field 2 Default Location for Books:   40 characters, mandatory, tab stop 
 
Purpose:  To specify the default book location.   
 
2.18.3 Field 3 Default Circ. Class (Books):   40 characters, mandatory, tab stop 
 
Purpose:  To specify the Item Circulation Class Default for a new Book Item.   
 
2.18.4 Field 4 Default Book Status:   40 characters, mandatory, tab stop 
 
Purpose:  To specify the default Book Item Status.   
 
2.18.5 Field 5 Default Location for Journals:   40 characters, mandatory, tab stop 
 
Purpose:  To specify the default journal location.   
 
2.18.6 Field 6 Default Circ. Class (Journals):   40 characters, mandatory, tab stop 
 
Purpose:  To specify the Item Circulation Class Default for new serial issues.   
 
2.18.7 Field 7 Default Journal Status:   40 characters, mandatory, tab stop 
 
Purpose:  To specify the default Journal Item Status.   
 
2.18.8 Field 8 Default Location for A/V:   40 characters, mandatory, tab stop 
 
Purpose:  To specify the default Audio/Visual location.   
 
2.18.9 Field 9 Default Circ. Class A/V:   40 characters, mandatory, tab stop 
 
Purpose:  To specify a new Audio/Visual item's Circulation Class default.   
 
2.18.10 Field 10 Default Audio/Visual Status:   40 characters, mandatory, tab stop 
 
Purpose:  To specify a new Audio/Visual item's Circulation Status.   
 
2.18.11 Field 11 Default Loc for Acquisitions:   40 characters, mandatory, tab stop 
 
Purpose:  To specify the default acquisitions location. This value is relevant if the Acquisition 
Module is installed.   
 
2.18.12 Field 12 Def. Cir. Class (Acquisitions):   40 characters, mandatory, tab stop 
 
Purpose:  To specify the Item Circulation Class Default for Acquisitions.  This value is relevant if 
the Acquisition Module is installed.   
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2.18.13 Field 13 Default Acquisitions Status:   40 characters, mandatory, tab stop 
 
Purpose:  To specify the default Acquisitions Status. This value is relevant if the Acquisition 
Module is installed.   
 
2.18.14 Field 14 Controls Ok, Cancel, & Help:    
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help 
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2.19 Overview to Bar Codes 
 
This window allows the entry of the bar code formats for this library.  The format may be made up 
of any combination of letters, numbers, and spaces.   
 
 
2.20 How do bar codes work? 
 
A wedge bar code reader connects between the keyboard and the PC.  When the reader scans a 
bar code, the reader decodes the bar code and squirts the characters to the PC as though a 
person typed it. Therefore, our software can't tell the difference between the reader and the 
keyboard, and any wedge bar code reader should work.   
 
             
Compatibility issues are between the bar code labels for the books and other materials and the 
patron cards:  you want a bar code reader which will handle all. In other words, don't get a bar 
code reader that will decode your book labels but not your patron labels.  CyberTools does not 
require a specific bar code symbology.   
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2.21 Bar Codes 
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2.22 Fields:  Bar Codes 
 
 
 
2.22.1 Field 1 Function Keys 
 
2.22.2 Field 2 General Bar Code Format:   50 characters, tab stop 
 
Purpose:  To specify the bar code format that covers all possible uses.   
 
Format:  It uses a combination of "@" for Alpha, "#" for number, "&" for either alpha or numeric, 
and spaces that the bar code is expected to be in.  All other characters are interpreted literally, 
including numbers.  Leading zeros may be included literally as "0" or symbolically as #.  The 
software does not perform any check digit processing on the bar code.  Distinct patterns may be 
separated by an " OR ", minus the quotes.   
 
Brief Examples:   
 
Given a bar code of D12345, the pattern may be D##### or D1####.  Given bar codes of D12345 
and A54321, the pattern would be @#####.  Given bar codes of D12345 and A1A123, the 
pattern would be @#&###, or the pattern could be "D1#### OR @#@###" but without the 
quotes.   
 
2.22.3 Field 3 Bar Code Type:   20 characters 
 
Purpose:  To specify the Bar Code type.   
 
Format:  Entry should be a description of this bar code type.   
 
Discussion:  The bar code description should describe each unique bar code type.  For example, 
bar code formats may be different for items such as books, audiovisuals, etc.  If patrons also 
each have a unique bar code, it is usually a different format than the bar code format for items.   
 
2.22.4 Field 4 Media Type Key:   1 character 
 
Purpose:  To specify the Media Type Key.   
 
Format:  It is a table selection of a unique one character Media Type Key.   
 
Discussion:  Each bar code type should have a unique one character key.  For example, Patron 
bar codes could have a media key of 'P' while a Book bar code could have a media key of 'B'.   
 
2.22.5 Field 5 Bar Code Format:   50 characters, tab stop 
 
Purpose:  To specify the bar code format that covers all possible uses.   
 
Format:  It uses a combination of "@" for Alpha, "#" for number, "&" for either alpha or numeric, 
and spaces that the bar code is expected to be in.  All other characters are interpreted literally, 
including numbers.  Leading zeros may be included literally as "0" or symbolically as #.  The 
software does not perform any check digit processing on the bar code.  Distinct patterns may be 
separated by an " OR ", minus the quotes.   
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Brief Examples:   
 
Given a bar code of D12345, the pattern may be D##### or D1####.  Given bar codes of D12345 
and A54321, the pattern would be @#####.  Given bar codes of D12345 and A1A123, the 
pattern would be @#&###, or the pattern could be "D1#### OR @#@###" but without the 
quotes.   
 
Discussion:  Bar code formats may come in many different formats.  The "@" character may be 
used to indicate that any alpha character is permissible.  The "#" character indicates that any 
number is a valid entry.  The "&" character indicates either a number or an alpha character. If all 
bar codes should begin with a particular character, that character should be used in the pattern.   
 
Examples:   
 
             @@@ ####     3 Alpha characters followed by a space  
                          and then 4 numbers, e.g., ABC 1234  
   
             @## ####     1 Alpha character followed by 2 numbers,  
                          followed by a space and then 4 numbers,  
                          e.g., Z22 4444.   
   
             D##@@@@      Bar Code begins with a 'D', then two  
                          numbers and finally 4 alpha characters,  
                          e.g., D12QWER.   
   
   
             D##@@@&      Bar Code begins with a 'D', then two  
                          numbers, 3 alpha characters, and  
                          a final number or letter, e.g.,  
                          D12ABCD or D34EFG7.   
  
   
Format Journals is only used by old Georgetown University installations.   
 
Important Note:  The Circulation functions are designed to be "hands free", i.e., the Circulation 
desk user scans the patron's card, and then scans a book's bar code, and never touches the 
keyboard during this speedy transaction.   
 
             
The software can do this only if the bar codes do not look like a patron number, MARC number, 
item number, etc.  
 
Therefore, in the Circulation windows, when you are focused on a look up field which might 
accept a bar code (e.g., Patron Look Up or item Find) and scan a bar code, the software 
immediately tests the value to see if it looks like bar code by seeing if the value matches the bar 
code pattern.  The value looks like a bar code, the user does not have to press the [Bar Code] 
push button, because the software will automatically process the value as a bar code, saving the 
user a motion and some time. The library application runs fast! 
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Again, the software really doesn't know that a reader (and not the keyboard) sent the characters. 
The way that the software tell is by the pattern.  Here's the problem: the software can't tell that 
10000 is a bar code or an item number or a MARC number.  10000 is just a number, could be a 
number for anything. It's important that the bar code have a unique pattern. The best any to do 
that is to have a non-numeric character in the pattern, for example:  
            
     I10000  
             
Therefore, when the software sees I##### it knows it is a bar code and nothing else, so it does 
not have to confirm with the user as to the meaning of I10000.  The software simply graps the 
associated record.   
 
You actually can use an all numeric bar code if the number of digits is very large.  For example, if 
you will never have more than a 1,000,000 items or patrons, then you could have a bar code of 8 
digits, and there would be no confusion in the software.  1 to 999999 would be item or patron 
numbers, and 00000001 to 99999999 would be bar codes to patrons or items.   
 
Lastly, keep things simply.  Make all of the bar code patterns the same, e.g.,  
 
     Format     Pattern  
     -------    -------- 
     General    B#######  
     Item       B#######  
     Journal    B#######  
     Patron     B#######  
   
The above patterns allow you to use interchangeable bar codes, which should make life easier.  If 
you really want to have variety, then this would work too:   
 
   
     Format     Pattern  
     -------    -------- 
     General    @#######  
     Item       I#######  
     Journal    J#######  
     Patron     P#######  
   
Please avoid anything more extravagant.  Bar codes are often the source of service calls.  
 
2.22.6 Field 6 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help
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2.23 Overview to the System Message Editor 
 
This window allows the editing of various system messages.  There are several pre-defined 
messages but these messages may be modified to better reflect library policies.  For example, if 
a patron exceeds the allowable fines limit as determined by the Circulation Parameters, then the 
next time the patron attempts a loan or a hold, a message is issued to the user.  It is the contents 
of this message that a library may change.  For example, the standard message of "Patron owes 
overdue fines.  Borrowing privileges are suspended until the matter is cleared." might be changed 
to specify the fine threshold.   
 
DO NOT CHANGE THESE VALUES UNLESS YOU KNOW WHAT YOU ARE DOING!  
 
 
2.24 System Messages 
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2.25 Fields:  System Messages 
 
 
 
2.25.1 Field 1 Function Keys 
 
2.25.2 Field 2 Message Name:   50 characters, mandatory, tab stop 
 
Purpose:  To specify this System Message's name. It should be self documenting.   
 
Format:  It is a unique System Message name.   
 
2.25.3 Field 3 System Message Short Name:   8 characters, mandatory, tab stop 
 
Purpose:  To specify the short name for the specified System Message.   
 
Format:  It is unique text of any characters.   
 
2.25.4 Field 4 Message Lines:   70 characters, multiple, mandatory, tab stop 
 
Purpose:  To specify the message that the user will see if the condition occurs.   
 
Format:  It is multiple lines of free text.   
 
2.25.5 Field 5 Status:   mandatory, tab stop 
 
Purpose:  to specify if the message is still being used.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Active 
Inactive 
 
 
2.25.6 Field 6 Controls Ok, Cancel, & Help:    
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help 
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2.26 Overview to Notice Formats Editor 
 
This window allows the entering and modification of information that is printed on each notice.  
The messages that are printed on the notices may also be modified.   
 
 
2.27 Notice Formats 
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2.28 Fields:  Notice Formats 
 
 
 
2.28.1 Field 1 Library Name:   50 characters, display only 
 
Purpose:  To specify the library's name for the return address.   
 
Format:  It is free text.   
 
Discussion:  The return address should be formatted with the name and address information for 
the library notices in a standard postal format.  Usually the library's name is the first line, followed 
by the institution's name and then the relevant address information.  The last line should be the 
city, state or province, and postal code.   
 
Example:       
              Test Memorial Library  
              University of the Test State  
              1001 Test Avenue  
              Boston MA   01010  
 
2.28.2 Field 2 Circulation Corporation Name:   50 characters, display only 
 
Purpose:  To specify the library's parent institutional name that will appear on the return address 
of the notices.   
 
Format:  It is any characters.   
 
2.28.3 Field 3 Function Keys 
 
2.28.4 Field 4 Street Address:   50 characters, mandatory 
 
Purpose:  To specify the street address for the library that will appear on the return address for 
notices.   
 
Format:  It is any characters.   
 
2.28.5 Field 5 City, State/Province & Postal:   50 characters, mandatory 
 
Purpose:  To specify the library city, state or province, and postal code that will appear on the 
notices for the return address.   
 
Format:  Any characters, although it should format to the following  
 
     CITY ST   POSTAL  
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2.28.6 Field 6 Phone Number:   34 characters, mandatory 
 
Purpose:  To specify the library telephone number for patron questions regarding the Notices.   
 
Format:  Any free text, but the formats of  
 
     999 999-9999 ext. 1  
     (999) 999-999 ext 2  
     999-999-9999 x 3  
   
are encouraged.   
 
Discussion:  The phone number may be any of the standard formats.  This phone number should 
be the one a patron should call if there are questions regarding the notice.   
 
2.28.7 Field 7 Short Notice Message:   25 characters, multiple, tab stop 
 
Purpose:  To specify a short, two line generic message for all notices.   
 
Format:  It is free text.   
 
Example:   
 
     Any questions?  
     Contact the library!  
 
2.28.8 Field 8 Sort Notices:   mandatory, tab stop 
 
Purpose:  To specify the print order for the notices. This value is only significant if the notices are 
printed, i.e., it is insignificant if the notices are sent via e-mail.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Zip/Postal Code 
Patron Number 
 
 
2.28.9 Field 9 Notice Format:   8 characters 
 
Purpose:  The Notice Formats are only editable by programmers and should be disregarded by 
libraries.   
 
2.28.10 Field 10 Left Margin:   2 characters 
 
Purpose:  To specify the left margin for Notices.   
 
Format:  A positive integer that indicates where the left margin begins.   
 
2.28.11 Field 11 Lines Per Form:   2 characters 
 
Purpose:  To specify the number of lines on the form.   
 
Format:  A positive integer that shows the number of lines that may be printed on each Notice 
form.   
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2.28.12 Field 12 Forms per Page:   1 character, mandatory 
 
Purpose:  To specify the number of forms per page. Once the number of forms per page is met, 
the software will issue a page feed. Otherwise, the software will issue blank lines to fill the form 
until it reaches the top of the next form.  Letters are usually set to 1 form per page. Postcards 
may be 1 to 4 cards per page.  For postcards, if you program the printer directly to know that the 
postcard page length, then the forms per page value is 1.  Otherwise, the forms per page value is 
probably the number of postcards which would fit on a standard piece of paper.   
 
Format:  This is a positive integer.   
 
2.28.18 Field 18 Controls Ok, Cancel, & Help:    
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help
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2.29 Overview to the Notice Message Editor 
 
This window allows the editing of the Notice Messages for a library.  Typical notices are:   
 
     First Overdue Notice  
     Second Overdue Notice  
     Third Overdue Notice  
     Collection Notice for Long Overdue  
     Collection Notice for Lost or Damaged Item(s)  
     Hold Availability  
   
Notices may not be added or deleted but they may be modified with care.  If the postcard format 
is used, then the messages should be short.  Most libraries should only edit the text of the 
messages, and nothing else.   
 
2.30 Notice Message Editor 
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2.31 Fields:  Notice Message Editor 
 
 
 
2.31.1 Field 1 Function Keys 
 
2.31.2 Field 2 Notice Title:   40 characters, mandatory 
 
Purpose:  To specify the notice title. This value is displayed to library staff as part of notice 
production, and printed on the notices.   
 
Format:  The value should be unique among all notice types. Do not significantly change the 
meaning of the title!  For example, you may change "First Overdue Notice" to "Overdue #1", but 
do not change it to "Bill for unreturned materials" since that would require significant changes to 
programming. Contact your vendor for suggested changes/enhancements to Notices.   
 
2.31.3 Field 3 Notice Type:   12 characters, mandatory, tab stop 
 
Purpose:  To specify the Notice Type so the Notice Program formats the correct message.   
 
Format:  It is a table selection.   
 
Discussion:   
 
Each of the three Notice Types produce a unique format for the notice.   
 
Notice Type Bill formats an itemized detail on the notice.  For example:   
 
  Rose, Harry Melvin.   
  Viral influenza  
  Cost $4.00     Processing Fee $27.00    Total $     31.00  
   
The Price value comes from the item's field Price.  If the item does not have a price, then the 
Notice does not display a price and does not display the line Total, or the Grand Total.  The 
Processing Fee comes from the Circulation Set Up window Circulation Block Thresholds, Fees, & 
Fines.   
 
Notice Type Due is used for Advanced Due Reminder Notification and Overdue Notification with 
the following format:   
 
  Gorman, Michael et al  
  Anglo-American Cataloguing Rules/Y=1988/C=2  
  DUE:  07/01/01   First Overdue Notice  
   
The Notice Title appears after the date.   
 
Notice Type Hold tells a patron that a title is now available, and how long it will be held:   
 
  Gorman, Michael et al  
  Anglo-American Cataloguing Rules/Y=1988/C=2  
  Hold Until:  07/01/01  
   
The Hold Until value is dated from the date the Hold was placed, where the user (staff or patron) 
specified how long the Hold should stay.   
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2.31.4 Field 4 Notice Format:   9 characters, mandatory, tab stop 
 
Purpose:  To specify the format for the specified Notice Type.   
 
Format:  It is a table selection.   
 
Discussion:   
 
Format Postcard is typically used for Due Notices, while format Letter is used for collections.   
 
The format may be selected as part of the run.   
 
Table Values: 
 
POSTCARD 
LETTER 
 
 
2.31.5 Field 5 Number of Items per Form:   2 characters, mandatory, tab stop 
 
Purpose:  To specify the number of items to show on each notice form.   
 
Format:  A positive integer indicating the number of items that will fit on the Notice form.  
Typically, a postcard can display 3 items, and a letter can display 8 items.  E-mail ignores this 
value.   
 
2.31.6 Field 6 Notice Message Lines:   74 characters, multiple, tab stop 
 
Purpose:  To specify the text that appears at the top of the notice explaining the purpose of the 
notice.   
 
Format:  It is free text. If the message is targeted for a postcard, then the lines should be short 
(i.e., less than 50 characters).   
 
Example:   
 
For the First Overdue Notice for a postcard, the message might be:   
 
  Please return the following overdue item(s) immediately.   
 
2.31.7 Field 7 Notice Trailer Line:   74 characters, tab stop 
 
Purpose:  To specify last line of this Notice. On a postcard, this line appears after the main 
message and before the listed items.  On a letter, this line appears after the listed items.   
 
Format:  It is free text.   
 
Example:   
 
     You may reach us via e-mail at circulation@thelibrary.org 



 46 

2.31.8 Field 8 Maximum Times to Print Notice:   2 characters, tab stop 
 
Purpose:  To specify the number of times to print this Notice type.   
 
Format:  It is any positive integer.   
 
2.31.9 Field 9 Days Until Next Message:   2 characters, tab stop 
 
Purpose:  To specify the interval that should pass before the next notice is sent.   
 
Format:  It is any positive integer that indicates the number of days.   
 
2.31.10 Field 10 Trigger Notice:   40 characters, tab stop 
 
Purpose:  To specify the notice that should follow this notice.   
 
Format:  It is a table selection.   
 
Discussion:  DO NOT CHANGE THIS VALUE WITHOUT VENDOR APPROVAL!  
 
2.31.15 Field 15 Controls Ok, Cancel, & Help:    
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help
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2.32 Overview to Library Hours Maintenance 
 
This window allows the maintenance of Library Hours and the entry of special days that the 
library is closed.  Special days that have alternate hours may also be entered.  The first Hours 
Schedule displayed is the current schedule in effect.  To remove a schedule, the "Remove 
Occurrence" system key should be pressed.  To add a new schedule press the "Insert 
Occurrence" key, and then add the hours and the date the hours should become effective.  The 
"Remove Occurrence" and "Insert Occurrence" system keys should also be used to add special 
days such as holidays that the library is closed or days that the hours differ from the regular 
schedule.   
 
It is important to leave old schedules and special days in the calendar so that returned loans can 
be properly processed.  For example, if you remove a pasted holiday, then an overdue book 
which spans that holiday will count the holiday as an ordinary day, which might be incorrect.   
 
2.33 Library Hours Maintenance 
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2.34 Fields:  Library Hours Maintenance 
 
 
 
2.34.1 Field 1 Function Keys 
 
2.34.2 Field 2 Effective Date:   10 characters, mandatory 
 
Purpose:  To specify the date that the new hours are effective.   
 
Format:  It is any valid date.   
 
2.34.3 Field 3 Sunday Start Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
 
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
2.34.4 Field 4 Sunday End Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
 
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
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2.34.5 Field 5 Monday Start Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
 
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
2.34.6 Field 6 Monday End Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
2.34.7 Field 7 Tuesday Start Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
 
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
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2.34.8 Field 8 Tuesday End Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
2.34.9 Field 9 Wednesday Start Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
2.34.10 Field 10 Wednesday End Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
 
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
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2.34.11 Field 11 Thursday Start Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
2.34.12 Field 12 Thursday End Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
2.34.13 Field 13 Friday Start Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
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2.34.14 Field 14 Friday End Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
2.34.15 Field 15 Saturday Start Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
 
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
 
2.34.16 Field 16 Saturday End Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
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2.34.17 Field 17 Special Date:   10 characters, mandatory 
 
Purpose:  To specify the special date that does not have the regular hours.  For example, the 
library might be closed, or a college library might have extended hours for midterms or finals.   
 
2.34.18 Field 18 Special Date Start Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  
 
2.34.19 Field 19 Special Date Close Time:   7 characters, mandatory 
 
Purpose:  To specify the time that the library opens or closes (according to the field position in the 
table) for the corresponding day.  A value of "CLOSED" (minus the quotes) indicates that the 
library is not open on that day.   
 
Format:  HH:MM X where HH represents the hour, MM represents the minute, and X represent A 
for AM or P for PM.  12:00 is assumed to be noon.   
  
Examples:  CLOSED  
           00:00 (for opening at midnight)  
           9:00 A  
           5:00 P  
           12:00 (for noon)  
           12:00 P (for noon)  
           17:00   (for 5 PM)  
           24:00 (for closing at midnight)  



 54 

2.34.20 Field 20 Alternate Due Date:   10 characters 
 
Purpose:  If the library is closed for the associated special date, and if the special date is a due 
date, then this alternate due date value will replace the special date as a due date.  If no value is 
given, then the first day the library is open after this closed associated special date becomes the 
due date.   
 
Format:  Any valid date occurring after the associated special date.   
 
Example:  given that the associated special date is January 1, and it falls on a Friday, and the 
library is closed.  If the library is open Saturday and Sunday, then an Alternate Due Date of 
January 4 would make items otherwise due on 1/1 due on the 1/4, even though the library is open 
on the second.  If no Alternate Due Date is provided, then the item would be due on January 2.   
 
2.34.21 Field 21 Controls Ok, Cancel, & Help:    
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help 
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2.35 Overview to Circulation Parameters 
 
 
This window allows the maintenance of various basic Circulation parameters.   
 
 
2.36 Circulation Parameters: Block Thresholds, Fees, Fines and Options 
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2.37 Fields:  Circulation Parameters: Block Thresholds, Fees, Fines and 
Options 
 
 
 
2.37.1 Field 1 Function Keys 
 
2.37.2 Field 2 Overdue Fine Amount Block:   8 characters, tab stop 
 
Purpose:  To specify the overdue fine dollar amount that will block any further activity by the 
patron until the fine is paid or waived.   
 
2.37.3 Field 3 Replacement Fee Block:   8 characters 
 
Purpose:  To specify the replacement dollar amount that will block any further activity by the 
patron until the fine is paid or waived.   
 
2.37.4 Field 4 Overdue+Replacement $ Block:   8 characters 
 
Purpose:  To specify the combined dollar amounts of overdue fines and replacement fees that 
should block any further activity by the patron until the debits are paid.   
 
2.37.5 Field 5 Loans + Overdue Count Block:   8 characters 
 
Purpose:  To specify the sum of the counts of the loans and overdue items that will block any 
further activity by the patron until the items are returned.  
 
2.37.6 Field 6 Loans+Overdues+Recalls#  Block:   8 characters 
 
Purpose:  To specify the sum of the counts of loan items, overdue items, and recalled items that 
will block any further activity by the patron until the patron returns the necessary items.   
 
2.37.7 Field 7 Overdues Count Block:   8 characters, tab stop 
 
Purpose:  To specify the number of overdue loans that should block further loans for one patron.   
 
2.37.8 Field 8 Recalled Loans Count Block:   8 characters 
 
Purpose:  To specify the number of recalled loans that should block further loans for one patron.   
 
2.37.9 Field 9 Claimed Returned Count Block:   8 characters 
 
Purpose:  To specify the number of claim returned loans that should block further loans for one 
patron.   
 
2.37.10 Field 10 Lost or Damaged Count Block:   8 characters 
 
Purpose:  To specify the number of lost or damaged loans that should block further loans for one 
patron.  
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2.37.11 Field 11 Block after Expiration:   tab stop 
 
Purpose:  To specify that circulation privileges should be suspended upon a patron's account 
expiration date.   
 
2.37.12 Field 12 Classes Not Allowed to Waive:   3 characters, multiple, tab stop 
 
Purpose:  To list the patron classes that should not have their fees waived.   
 
2.37.13 Field 13 Maximum Fine for a Single Item:   8 characters 
 
Purpose:  To specify the maximum amount that the library will charge for fines and fees.  If the 
patron's fees exceeds this amount, then this amount becomes the maximum that the library 
charges.   
 
Format:  It is any money amount.   
 
2.37.14 Field 14 Discount Fine Paid upon Return:   5 characters, tab stop 
 
Purpose:  To specify the percentage of the fine amount to discount if the patron pays during a 
return.   
 
Format:  It is any number, 0 to 100.   
 
2.37.15 Field 15 Accept Partial Fine Payment:   tab stop 
 
Purpose:  To specify whether fine and/or fee payments may be collected incrementally rather 
than in total at one time.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Accept Partial Fine Payment 
 
 
2.37.16 Field 16 Lost/Damaged Processing Fee:   8 characters, tab stop 
 
Purpose:  To specify the lost or damaged processing fee that the patron must pay on such 
occasions.  This is not the replacement fee.  This is a fee to recover the library labor associated 
with acquiring and managing the item.   
 
Format:  It is any money amount.   
 
2.37.17 Field 17 Renew from parameter:   mandatory, tab stop 
 
Purpose:  To specify how to calculate a renewal date.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Date Due 
Today 
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2.37.18 Field 18 Compile Item Statistics:   tab stop 
 
Purpose:  To enable or disable the collection of usage statistics for each item for the following 
transactions:   
 
     - Internal Circulation;   
     - Loans;   
     - Loan with Override;   
     - Renew;   
     - Renew with Override;   
     - Hold Request;   
     - Recall Request;   
     - Item Edited.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Compile Item Statistics 
 
 
2.37.19 Field 19 Miscellaneous Settings:   multiple, tab stop 
 
Purpose:  To select a variety of settings.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Require Patron Bar Code for Loans 
Check for Item Bar Code First on all Look Ups 
Free Format Patron's Local Phone Number 
Dynamically Add Patrons from Loan Item 
 
Discussion:   
 
Require Patron Bar Code for Loans forces the Loan Item window (Check out) to verify that a 
patron has a patron bar code. If the patron does not have one, then a small window is invoked 
requesting the patron bar code.  Loans are not possible until the patron has a bar code.   
 
Check for Item Bar Code First on all Look Ups will check for a bar code as soon as the number 
has been entered at the look up prompt.  The number entered will be assumed to be a bar code if 
it matches an existing bar code even if the number entered was intended to be an alternate 
search.   
 
Free Format Patron's Local Phone Number disables the standard telephone number validation.   
 
Dynamically Add Patrons from Loan Item allows the user to add a patron to the patron database 
from the Loan Item window if the patron is not already in the database.  
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2.37.20 Field 20 Controls Ok, Cancel, & Help:    
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help
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2.38 Overview to Catalog Defaults 
 
Function Catalog Defaults helps to establish local cataloging practices, such as which call 
number field(s) to use for an MARC bib, allowable local fields, and which fields do not require a 
subfield a.  A few additional parameters may be set.   
 
 
2.39 Catalog Defaults 
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2.40 Fields:  Catalog Defaults 
 
 
2.40.1 Field 1 Function Keys 
 
2.40.2 Field 2 Default MARC Import Directory:   75 characters, tab stop 
 
Purpose:  To specify the default directory on the server where the imported MARC bibliographic 
records can be found.   
 
Format:  It is any legal directory path for your server.   
 
Examples:   
 
In UNIX:   
 
     /user/ftp/marc/  
   
In VMS:   
 
 DRA0:[MARC]  
   
In Windows NT:   
 
     D:\oclc\passport\  
 
2.40.3 Field 3 Importing Duplicate MARC Bib:   7 characters, mandatory, tab stop 
 
Purpose:  To specify how the system will manage duplicate MARC records during importing.   
 
Format:  It is a table selection.   
 
Discussion:   
 
ASK will open a window, show some of the key tags and subfields to the user (tags 1, 10, 20, 22, 
and 245), and ask the user to decide.  ASK is recommended.   
 
OVERLAY forces the system to replace a MARC record in the catalog with the one found in the 
import.  This is the most common choice.   
 
CANCEL will import the bib to the batch but sets its status to CANCEL.   
 
NEW results in adding the record in the import to the catalog, even though it may be a duplicate.   
 
2.40.4 Field 4 Catalog Call Numbers Tags:   3 characters, multiple, mandatory, tab stop 
 
Purpose:  To specify which MARC Bibliographic tags should be used for finding the call number 
when importing a MARC bib record.  The list is in priority order.   
 
Format:  It is a table selection. Any numeric value may be specified.   
 
Health science libraries should use these tags in this order:   
 
     099, 096, 060, 090, 050
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Libraries which shelf by LC should use these tags in this order:   
 
     099, 090, 050, 096, 060  
 
2.40.5 Field 5 Allowable Local Tags (9ers):   3 characters, multiple, tab stop 
 
Purpose:  To specify which MARC Bibliographic tags that contain a 9 but should be exempt from 
the function [Remove Undesired Local Tags] found in the MARC Bibliographic Batch Control 
function.  By definition, these values are not in the list of MARC 21 tags or they are considered 
obsolete.   
 
Format:  It is any numbers that contain a 9. Note that any of the tags specified in the field Tags to 
Find Call Numbers are implicitly exempted.   
 
Notes:   
 
Tag 949 subfield a with values of SERIAL or OTHER automatically exempted because these 
values at this tag are flags to this software.   
 
The system is delivered with the following exemptions:   
 
 009  Physical Description Fixed-Field for Archival Collection  
 019  OCLC Control Number Cross-Reference  
 029  OCLC Other System Control Number  
 039  Level of Bibliographic Control and Coding Detail [OBSOLETE]  
 049  OCLC Local Holdings  
 090  Local LC Call Number  
 091  Microfilm Shelf Location  
 092  Local Dewey Decimal Call Number  
 096  Local National Library of Medicine Call Number  
 098  OCLC Other Classification Schemes  
 099  Local Unspecified Call Number  
 359  Rental Price  
 490  Series Statement  
 590  Local Note  
 659  indicators " 7", the NLM MARCout Genre tag which  
   is converted to MARC 21 via the MARCout Conversion function.   
 690  OCLC Local Subject Added Entry-Topical Term  
 691  OCLC Local Subject Added Entry-Geographic Name  
 699  OCLC Added Class Number  
 790  OCLC Local Added Entry-Personal Name  
 791  OCLC Local Added Entry-Corporate Name  
 792  OCLC Local Added Entry-Meeting Name  
 793  OCLC Local Added Entry-Uniform Title  
 891  OCLC Publication Pattern Data  
 910  OCLC User-Option Data  
 936  OCLC Dates or Volume Designations of Last Issue Consulted  
 938  OCLC Vendor Specific Ordering Data  
 956  OCLC Local Electronic Location and Access  
 984  OCLC WLN Automatic Holdings Statement  
 987  OCLC Local Romanization/Conversion History 
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2.40.6 Field 6 Tags Don't Need Subfield a:   3 characters, multiple, mandatory, tab stop 
 
Purpose:  To specify which MARC 21 Bibliographic tags do not require that subfield a be the first 
subfield, thus, not even be present.   
 
Format:  It is a table selection. Any numeric value may be specified.   
 
Example:  it is not uncommon to skip tag 856 - ELECTRONIC LOCATION AND ACCESS, 
subfield a, Host name.   
 
2.40.7 Field 7 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help 
Next 
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2.41 Catalog Defaults 
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2.42 Fields:  Catalog Defaults 
 
 
 
2.42.1 Field 1 Function Keys 
 
2.42.2 Field 2 Eligible Thesauri When > One:   1 character, multiple, tab stop 
 
Purpose:  to specify the thesauri to be displayed in the catalog if more than one thesaurus is 
present.  For example, if a bib has both LCSH and MeSH, and the collection is MeSH, it is likely 
that only the MeSH should be displayed.  If a bib has only one type of thesaurus, that type is 
displayed, regardless of this list.   
 
Format:  this is a multiple table selection.  Each type selected will be displayed when more than 
one type is present.   
 
Discussion:   
 
Given the bib with these subject headings:   
 
 650 - Subject Added Entry--Topical Term =  
   1st indicator - Level of subject = # - No information provided  
   2nd indicator - Subject heading system/thesaurus = 0 - Library  
   of Congress Subject Headings  
   $a Topical term or geographic name as entry element = Cardiac  
   glycosides.   
 650 - Subject Added Entry--Topical Term =  
   1st indicator - Level of subject = # - No information provided  
   2nd indicator - Subject heading system/thesaurus = 0 - Library  
   of Congress Subject Headings  
   $a Topical term or geographic name as entry element =  
   Digitalis.   
 650 - Subject Added Entry--Topical Term =  
   1st indicator - Level of subject = # - No information provided  
   2nd indicator - Subject heading system/thesaurus = 2 - Medical  
   Subject Headings  
   $a Topical term or geographic name as entry element = Digitalis  
   Glycosides.   
   
If no thesaurus is specified, then all of these headings will be displayed in the catalog.  If only 
LCSH is specified, then the first two headings are displayed.  If only MeSH is specified, then only 
the last heading is specified.  If LC and MeSH are both specified, then all of these headings are 
displayed in the catalog. 
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2.42.3 Field 3 Tag for Users' Names and Date:   3 characters, mandatory, tab stop 
 
Purpose:  to specify the MARC bibliographic tag to be used to record the users' names and 
dates.   
 
Format:  any local tag that is not in use.  For a tag to be local, it must contain a 9 and not be in 
the MARC bibliographic tag database.   
 
Discussion:  This local tag records the following values:   
 
Subfield a is the value "USERS" but without the quotes.   
 
Subfield b is the YYYYMMDD date that the bib entered the catalog.   
 
Subfield c is the now the bib entered the system, e.g., EXPORT or NEW.  
 
Subfield d is the batch number that the bib entered the catalog.   
 
Subfield e is the name of the user who added the bib to the system.   
 
Subfield f is the batch number that the bib entered the catalog.   
 
Subfield g is the name of the last user who most recently made a change to the bib.   
 
MARC bibliographic tag 005 already records the last date and time of an edit.  The software will 
maintain the values in 005 and in this local tag.   
 
If a user simply imports a bib and does not edit the bib, then there will be no subfields e, f, or g.   
 
The system default tag is 979.   
 
2.42.4 Field 4 Dayfiler runs in foreground:   tab stop 
 
Purpose:  To specify that the MARC Bibliographic filer runs in the foreground.  Alternatively, it will 
run in the background, freeing the workstation to continue with another process.  Nevertheless, 
by running in the background, another process will be prohibited from running.  ONLY 
DESELECT FOREGROUND IF YOU HAVE PURCHASED SUFFICIENT NUMBER OF 
DATABASE SIMULTANEOUS USERS.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Dayfiler runs in foreground
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2.42.5 Field 5 Miscellaneous Flags:   tab stop 
 
Purpose:  To specify if the Serials Management Functions should allow a Serial Title to be added 
dynamically to the catalog during functions [Issue Check In], [Copy Edit], or [Add Holdings].  This 
would occur when a Serials Librarian enters an ISSN that is not indexed.  If adding is allowed, 
then the function will ask if the user wants to add the new ISSN and Title to the Catalog.   
 
Format:  It is a check box selection.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Add Serial Titles Dynamically 
 
 
2.42.6 Field 6 Call Number Options:   multiple, tab stop 
 
Purpose:  To enable optional features.   
 
Format:  It is a check box selection.   
 
Discussion:   
 
Option Display a Cutter's Decimal affects the call number display.  A call number may have 
numerous cutter numbers.  Some libraries Some libraries like the cutter's decimal to appear in the 
call number presentation, but other do not like the decimal.  For example, given the following call 
number:   
 
 050 ## $a TS171.4 $b .N67 1990  
   
The software will display this call number as:   
 
 - with the decimal       TS 171.4 .N67 1990  
 - without the decimal    TS 171.4 N67 1990  
   
Option Sort Numeric Cutters after Alpha-numeric Cutters is contrary to ALA sorting rules but in 
keeping with NLM sorting philosophy that numeric titles should sort after Z999.   
 
Option Use LIS Call Number Sorting will maintain the original LIS sort algorithm.  Note that it does 
not split concatenated cutters and is inconsistent in removing cutter decimals and in sorting true 
numeric elements.   
 
Option Use OCLC 099 Format will concatenate all subfield a's together.  This is in contrast to 
standard call number processing which takes only the first subfield a and concatenates all of the 
subfield b's.  In any case, a space or linefeed (as appropriate) is placed between subfield 
occurrences during the concatenation.   
 
Option Use OCLC 09x $e and $f Format will place a single $e value at the beginning of the call 
number, and a single $f value at the end of the call number.  These values will be separated by a 
space character or linefeed, as appropriate.  
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Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Display a Cutter's Decimal 
Sort Numeric Cutters after Alphanumerics 
Use LIS's Call Number Sorting 
Use OCLC 099 Format 
Use OCLC 09x $e & $f Format 
 
2.42.7 Field 7 Purge MARC Bib Batches Days:   4 characters, tab stop 
 
Purpose:  To specify the number of days to keep a MARC bib batch in the database.  The night 
job will trim the batches.  Only batches marked CANCEL, DONE, and DELETED will be 
expunged from the database.  The associated bibs are not effected.   
 
Format:  It is any number greater than 366. A nil value means the purge is not run.   
 
2.42.8 Field 8 MARC Bib Subfield Character:   1 character, mandatory, tab stop 
 
Purpose:  To specify a viewable character that will prefix a subfield identifier in text displays of the 
MARC bibliographic data.   
 
Format:  It is any character. Popular characters are $, |, and ^.   
 
Examples:   
 
If you specify a $, the MARC Bib displays will look like this:   
 
 50 0# $a R15 $b .A48  
 60 0# $a W1 J221  
 69 1# $a J03340000  
 82 0# $a 610/.5 $2 19  
 245 00 $a JAMA : $b the journal of the American Medical Association.  
 246 10 $a Journal of the American Medical Association  
 260 01 $a Chicago : $b American Medical Association, $c 1960- 
   
If you specify a |, the MARC Bib displays will look like this:   
 
 50 0# |a R15 |b .A48  
 60 0# |a W1 J221  
 69 1# |a J03340000  
 82 0# |a 610/.5 |2 19  
 245 00 |a JAMA : |b the journal of the American Medical Association. 
 246 10 |a Journal of the American Medical Association  
 260 01 |a Chicago : |b American Medical Association, |c 1960- 
 
2.42.9 Field 9 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button   Ok   Cancel   Help   Previous
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2.43 Overview to the MARC Import Holdings Profile 
 
A MARC Import Holdings Profile defines the tags and subfields which can be used to 
automatically adjust bibs' call numbers according to the holdings, and/or to create items (i.e., 
holdings).  Multiple Profiles may be active at one time.  Conversely, a library may not have any 
Profiles.  Profiles are typically used during conversions from other automation systems, or by 
libraries with a cataloging service.   
 
As stated above, a Profile specifies which tag should be used, and how the tag's subfields map to 
the Item database.  For example, the standard CyberTools - MARCIVE Profile uses tag 852 and 
maps:  
 
Item Field    Tag Subfield  
-----------   ------------ 
     Call #   h  
   Location   b  
   Bar Code   p  
     Copy #   t  
     Volume   v  
      Price   9  
   
This is further documented at http://www.cybertoolsforlibraries.  
com/library/MARCIVEBiblioDatabaseOutput.html.   
 
A tag for the Profile may repeat in the MARC bib, thus conveying more than one copy of the 
same title.  Repeating subfields within an occurrence of a tag are treated as additional copies.  
This is particularly true for data coming from the library system "Professional Software".   
 
Although unusual, more than one Profile may use the same tag, but the mapping should be 
different.  When this situation occurs, the software prompts the user to select the correct Profile.   
 
The Profile is used for two tasks.  First, the holding's call numbers are compared to the call 
number tags used in the catalog.  Second, the Imported MARC bib's holdings data are converted 
to circulation items.   
 
The first task occurs automatically at the end of the import, or may be performed manually via 
function [Batch Control \ Edit Bib Functions \ Compare Import Holdings Profile to Call Numbers 
Tags].  It is used for conversions from other automation systems or when receiving MARC bibs 
from a contract cataloging source.  This function takes the call number from the tag and subfield 
mapped in the Profile for Call Numbers, and compares that value to those found in the bib's call 
number tags:   
 
     050  Library of Congress Call Number  
     060  National Library of Medicine Call Number  
     082  Dewey Decimal Call Number  
     090  Local LC Call Number  
     092  Local Dewey Decimal Call Number  
     096  Local NLM Call Number  
     099  Local Unspecified Call Number  
   
Only the call numbers that the library uses are compared.  
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If the holding's call number is not found in the above call number tags, then the holding's call 
number is copied to a 09X tag accordingly:   
 
1) If the value is a NLM classification (i.e., starts with QR, QZ or W), then the software 
automatically copies the value to 096 $a only if there is no 096, otherwise it is copied to 099 $a.   
 
2) If the value is a LC classification (i.e., does not start with QR, QZ or W and is not Dewey), then 
it is copied to 099 $a.  
 
3) If the value is a Dewey classification, then it is copied to 092 $a if there is none, otherwise it is 
copied to 099 $a.   
 
Please note that a Profile can be managed from the function [MARC Bib Import Holdings 
Profiles].   
 
The second task occurs after running function [Batch Control \ Update Catalog with Batch].  It is 
automatic, but can also be run manually.  In this function, items are created from the Profile 
mapping.   
 
As an example, given this abbreviated MARC bib:   
 
 010  $a 89-6056  
 060  0# $a WS 105 $b V369c 1990  
 245  10 $a Child and adolescent development : $b clinical  
      implications / $c Victor C. Vaughan III, Iris F. Litt.   
 852  ## $b GENERAL $h WS 105 V36 1990  
   
852 $h states that this item's call number is different than the bib's (at 060 $a & $b), and that the 
item is in location GENERAL (COLLECTION).   
 
Immediately after importing the bib, the software will prompt:   
 
 ----Compare and process holdings Call Numbers for the bibs'----- 
 | The imported MARC bibs match your Holdings Profile.          |  
 | Please select the Profile to move the Holdings' Call         |  
 | Number(s) into the appropriate MARC tag for call numbers.    |  
 | ( ) 1 CyberTools - MARCIVE 852 Profile                       |  
 |--------------------------------------------------------------|  
 | [Cancel]                                                     |  
 ---------------------------------------------------------------- 
   
If the Profile is selected, then the item's Call Number WS 105 V36 1990 will be copied to the 
MARC bib tag 096, thus becoming the call number for the bib at this library.  Conversely, if 
[Cancel] is selected, then the comparison is not run but may be run later via function [Edit Bib 
Functions \ Compare Import Holdings Profile to Call Numbers Tags].   
 
After running function [Update Catalog with Batch], the software will prompt:   
 
 ----------Generate Items from Holdings Profile?------------- 
 | The MARC bibs match your Holdings Profile.               |  
 | Please select the Profile to generate items accordingly: |  
 | ( ) 1 CyberTools - MARCIVE 852 Profile                   |  
 |----------------------------------------------------------|  
 | [Cancel]                                                 |  
 ------------------------------------------------------------ 
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If the Profile is selected, then the software creates an item in location General Collection for this 
title.  Conversely, if [Cancel] is selected, then items are not created, although this function can be 
run manually later via function [Item Creation].   
 
The function first scans all of the Profile tags for all of the bibs in the batch.   
 
If a bib lacks the Profile tag, then the software will not create an item for the bib.   
 
If a bib has a Profile tag that lacks a location, then the program uses the New Books Location 
value established by function [Properties/New Items Circulation Defaults].   
 
If a bib has a Profile location that matches a value Circulation Location table (found in function 
[Properties]), then an item is created for that bib, and the item is associated with the specified 
location.   
 
  
If the program finds a Profile location is not found in the Location Table, then the program will 
place the undocumented location in a report and the conversion process stops:  items cannot be 
created until the location discrepancies are resolved.  The cataloger typically corrects either the 
Locations Table and/ or corrects the bib's Profile Location subfield values.  When it is creating 
items, the batch might have to be re-imported and the Profile Location subfield edited.  Since the 
items do not use the location values literally (i.e., the location value is found in the table and 
converted to a database pointer to the entity in the table), then the following solution may be 
employed.  Edit the location table so that the following Location fields:   
 
     Description  
     Staff Display  
     OPAC Display  
     Spine Display  
   
reflect the variations in location names that might be found.  For example, the default system is 
delivered with a location Reference.  It has the short name of "Ref.".  If a bib has a Profile 
Location subfield with a value of REF (note that it is missing the period), then the conversion 
program will not be able to match REF to Reference.  The conversion program is not case 
sensitive, but it is phrase and punctuation sensitive.   
 
Since the bib is already updated to the catalog, you probably do not want to re-import it and edit 
the tag, particularly if this is the initial conversion, although re-importing and editing is an option.  
Instead, go into the Back Office function [Properties] and select function [Circulation Locations].  
Select location Reference and you will see:   
 
          Location Description: Reference  
                 Staff Display: Ref.   
                  OPAC Display: Ref.   
                 Spine Display: Ref.   
  
Edit the Staff display from "Ref." to "REF", i.e., without the period:   
 
          Location Description: Reference  
                 Staff Display: REF  
                  OPAC Display: Ref.   
                 Spine Display: Ref.   
  
Go back and run the Function [MARC Batch Control \ Item Creation], select your Profile, and it 
will now process the REF value.  Once done, you may choose to re-edit the Staff Display value 
back to "Ref.".  
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Serials Management interacts with Profile processing.  If the bib was previously initialized for 
Serials Management, then the imported holdings are ignored.  But, if the bib has no items in the 
database, and the imported holdings location matches a Circulation Location set up for Serials 
Management, then the bib is automatically initialized for Serials Management while running 
function [Compare Import Holdings Profile to Call Numbers Tags].   
 
2.44 MARC Import Holdings Profiles 
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2.45 Fields:  MARC Import Holdings Profiles 
 
 
2.45.1 Field 1 Function Keys 
 
2.45.2 Field 2 Profile Number:   2 characters, tab stop 
 
Purpose:  this field is both a table lookup field and a means to create a new Profile.  By entering 
an existing Profile Number, the user may edit that Profile.  Conversely, to create a new Profile, 
enter a number that is not being used.   
 
Format:  the Profile Number  must be a positive integer.  The numbers have no special meaning, 
i.e., a Profile Number may be 1, 2, 3, 852, or 901, etc.   
 
2.45.3 Field 3 Profile Name:   40 characters, mandatory, tab stop 
 
Purpose:  the Profile Name should uniquely describe an individual Profile, so that a user may 
select the correct profile in MARC Batch Control.   
 
Format:  this field is free text.   
 
2.45.4 Field 4 MARC Tag Number:   3 characters, mandatory, tab stop 
 
Purpose:  MARC Tag Number specifies the MARC Bibliographic or Holdings tag number whose 
subfields represent the holdings data.   
 
Format:  The value should be 3 digits, e.g., 852, 901, etc.   
 
2.45.5 Field 5 Profile Status:   mandatory, tab stop 
 
Purpose:  the Profile Status grants access to the profile for use in the MARC Batch Control.  A 
Profile might be deactivated for after a conversion, or if a cataloging service changed.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Active 
Inactive 
 
2.45.6 Field 6 Run function Fix Corrupt Bibs:   tab stop 
 
Function [Fix Corrupt Bibs] makes the following corrections:   
 
1) Converts all indicators that are not 0 through 9 or the space character to the space character;   
 
2) Removes trailing spaces from subfield values;   
 
3) Removes subfields with no values;   
 
4) Removes tags with no subfields (obviously, steps 2 and 3 can result in this condition);   
 
5) When found in a subfield value, converts the Carriage Return or Linefeed character to a space.   
 
Selecting this feature will cause the Fix function to automatically run before running functions 
[Compare Import Holdings Profile to Call#] or [Item Creation]. 
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2.45.7 Field 7 Namespace Subfield:   1 character, tab stop 
 
Purpose:  Namespace specifies which subfield is used to determine the target database.  Only a 
programmer can specify this value.   
 
Format:  a valid subfield.  Typically, it is nil.   
 
2.45.8 Field 8 Namespace Xecute:   60 characters, tab stop 
 
Purpose:  Namespace Xecute allows a programmer to manipulate the MUMPS variable 
NAMESPACE in order to file the item in the correct directory.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.9 Field 9 Call Number Subfield:   1 character, mandatory, tab stop 
 
Purpose:  field Call Number Subfield specifies which subfield represents the Call Number.   
 
Format:  it should be a valid subfield, e.g., "h" but without the quotes.   
 
2.45.10 Field 10 Call Number Xecute:   120 characters, tab stop 
 
Purpose:  Call Number Xecute allows a programmer to manipulate the MUMPS variable CNO in 
order to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.11 Field 11 Location Subfield:   1 character, tab stop 
 
Purpose:  field Location Subfield specifies which subfield represents the Circulation Location.   
 
Format:  it should be a valid subfield, e.g., "b" but without the quotes.   
 
2.45.12 Field 12 Location Xecute:   120 characters, tab stop 
 
Purpose:  Location Xecute allows a programmer to manipulate the MUMPS variable LOCATION 
in order to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.13 Field 13 Bar Code Subfield:   1 character, tab stop 
 
Purpose:  field Bar Code Subfield specifies which subfield represents the Bar Code.   
 
Format:  it should be a valid subfield, e.g., "p" but without the quotes.   
 
2.45.14 Field 14 Bar Code Xecute:   120 characters, tab stop 
 
Purpose:  Bar Code Xecute allows a programmer to manipulate the MUMPS variable BARCODE 
in order to perfect it.   
 
Format:  This field should be a MUMPS Xecute. 



 75 

2.45.15 Field 15 Copy Number Subfield:   1 character, tab stop 
 
Purpose:  field Copy Number Subfield specifies which subfield represents the Copy Number.   
 
Format:  it should be a valid subfield, e.g., "t" but without the quotes.   
 
2.45.16 Field 16 Copy Number Xecute:   120 characters, tab stop 
 
Purpose:  Copy Number Xecute allows a programmer to manipulate the MUMPS variable COPY 
in order to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.17 Field 17 Year Subfield:   1 character, tab stop 
 
Purpose:  field Year Subfield specifies which subfield represents the Year.   
 
Format:  it should be a valid subfield, e.g., "f" but without the quotes.   
 
2.45.18 Field 18 Year Xecute:   120 characters, tab stop 
 
Purpose:  Year Xecute allows a programmer to manipulate the MUMPS variable YEAR in order to 
perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.19 Field 19 Volume Subfield:   1 character, tab stop 
 
Purpose:  field Volume Subfield specifies which subfield represents the Volume.   
 
Format:  it should be a valid subfield, e.g., "f" but without the quotes.   
 
2.45.20 Field 20 Volume Xecute:   60 characters, tab stop 
 
Purpose:  Volume Xecute allows a programmer to manipulate the MUMPS variable VOLUME in 
order to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.21 Field 21 Issue Subfield:   1 character, tab stop 
 
Purpose:  field Issue Subfield specifies which subfield represents the Issue.   
 
Format:  it should be a valid subfield, e.g., "f" but without the quotes.   
 
2.45.22 Field 22 Issue Xecute:   60 characters, tab stop 
 
Purpose:  Issue Xecute allows a programmer to manipulate the MUMPS variable ISSUE in order 
to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
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2.45.23 Field 23 Public Comment Subfield:   1 character, tab stop 
 
Purpose:  field Public Comment Subfield specifies which subfield represents the Public Comment.   
 
Format:  it should be a valid subfield, e.g., "z" but without the quotes.   
 
2.45.24 Field 24 Public Comment Xecute:   60 characters, tab stop 
 
Purpose:  Public Comment Xecute allows a programmer to manipulate the MUMPS variable 
PUBLIC in order to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.25 Field 25 Nonpublic Comment Subfield:   1 character, tab stop 
 
Purpose:  field Nonpublic Comment Subfield specifies which subfield represents the Nonpublic 
Comment.   
 
Format:  it should be a valid subfield, e.g., "x" but without the quotes.   
 
2.45.26 Field 26 Nonpublic Comment Xecute:   60 characters, tab stop 
 
Purpose:  Nonpublic Comment Xecute allows a programmer to manipulate the MUMPS variable 
NONPUB in order to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.27 Field 27 Circulation Class Subfield:   1 character, tab stop 
 
Purpose:  field Circulation Class Subfield (a.k.a. Loan Class) specifies which subfield represents 
the loan period.  Usually the item inherits the Circulation Class from the Location Table, so that 
this mapping is typically unnecessary.   
 
Format:  it should be a valid subfield, e.g., "b" but without the quotes.   
 
2.45.28 Field 28 Circulation Class Xecute:   60 characters, tab stop 
 
Purpose:  Circulation Class Xecute allows a programmer to manipulate the MUMPS variable 
CIRCCLAS in order to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.29 Field 29 Circulation Status:   1 character, tab stop 
 
Purpose:  field Circulation Status Subfield specifies which subfield represents the item's 
Circulation Status, e.g., Available, Non-circulating, On Loan, etc.  Usually the item inherits the 
Circulation Status from the Location Table, so that this mapping is typically unnecessary.   
 
Format:  it should be a valid subfield, e.g., "b" but without the quotes. 
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2.45.30 Field 30 Circulation Status Xecute:   60 characters, tab stop 
 
Purpose:  Circulation Status Xecute allows a programmer to manipulate the MUMPS variable 
CIRCSTAT in order to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.31 Field 31 Price Subfield:   1 character, tab stop 
 
Purpose:  field Price Subfield specifies which subfield represents the Call Number.   
 
Format:  it should be a valid subfield, e.g., "9" or "p" but without the quotes.   
 
2.45.32 Field 32 Price Xecute:   60 characters, tab stop 
 
Purpose:  Price Xecute allows a programmer to manipulate the MUMPS variable PRICE in order 
to perfect it.   
 
Format:  This field should be a MUMPS Xecute.   
 
2.45.33 Field 33 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help 
Remove... 
 
 
Function [Remove] will expunge a selected Profile from the table of Profiles.  Removal will have 
no effect on MARC bibs or existing items.   
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2.46 Set up Controls for the CyberTools OPAC 
 
The site technical coordinator uses this window to establish default OPAC behavior.   
 
2.47 OPAC Manager System Defaults 
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2.48 Fields:  OPAC Manager System Defaults 
 
 
 
2.48.1 Field 1 Function Keys 
 
2.48.2 Field 2 Initial Window:   1 character, mandatory 
 
Purpose:  To specify the initial search window when the user starts a session.   
 
Format:  It is any number that represents a window.   
 
Table Values: 
 
2 Main Catalog Search, Power 
3 Main Catalog Search, Simple 
 
 
2.48.3 Field 3 Change Search Windows:   1 character, multiple, mandatory 
 
Purpose:  To specify which OPAC Search Windows will be made available to your patrons via the 
OPAC push button function Change Search.   
 
Format:  It is any number that represents a window.   
 
Table Values: 
 
2 Main Catalog Search, Power 
3 Main Catalog Search, Simple 
 
 
2.48.4 Field 4 System Options:   multiple, tab stop 
 
Purpose:  To determine OPAC behavior.   
 
Format:  It is a check box selection.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Allow Bibs without Items to be Displayed 
Display MeSH before LC in OPAC 
Display Author Notes in Author Selection 
Don't Show Due Date to Patron in Details 
Print via Saved Results Only 
No Enhanced Subject Headings for Patrons 
Allow Holds 
Allow Renews 
Allow MARC Bib Display 
Kludge Analytic Linkage 
Require Patron Login
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Discussion:   
 
Allow Bibs without Items to be Displayed controls whether a work is displayed to patrons if it has 
no items.   
 
Display MeSH before LC sorts the subject headings by subject source.  Since many MARC 
records contain both LC subject headings and MeSH, and their order is not predetermined, this 
option can force MeSH before LC in the OPAC selection display.  This feature effects only the 
OPAC Holdings Selection Display.   
 
Display Author Notes in Author Selection exposes the Author notes in the Author Authority 
database.   
 
Don't Show Due Date to Patron in Details turns off the standard behavior of showing the due date 
to a patron in the OPAC's Detail window display.   
 
Print via Saved Results Only disables printing from OPAC Details and Volume details, forcing the 
user to print via the Saved Results Function Print.  This should conserve paper use, and promote 
effective electronic study habits since the patron may save to disk or e-mail the notes.   
 
No Enhanced Subject Headings for Patrons disables Enhanced Subject Headings found under 
the Search By function for patrons only.  Library staff will still have access to this function.   
 
Allow Holds enables the Hold function in the Detail display.   
 
Allow Renew enables the Renew function from Account.   
 
Allow MARC Bib Display enables a MARC output in both the Details window and in the Saved 
Results output.  If the OPAC user is a librarian, then this setting is ignored and the librarian may 
select MARC outputs.  If enabled, then the Details window will have a Properties push button 
whereby the user may toggle between a card catalog display and a MARC display.   
 
Kludge Analytic Linkage is applicable only to a few original Georgetown installations which did not 
interpret some old ambiguous documentation correctly and crossed up the Analytic Linkage.  
Analytic Linkage should be used so that an item belongs to the general bib but is linked to the 
distinctive bib.  If this is not the case, then the OPAC cannot hyperlink the analytic linkage titles.   
 
Require Patron Login forces the patron to login via the account and password window prior to 
using the OPAC.  This option is typically used for private, secure libraries, such as a corporate 
library.   
 
2.48.5 Field 5 Default Search Options::   multiple, tab stop 
 
Purpose: to empower the search by selecting additional Search Properties.   
 
Format:  a choice is made from one or more check boxes.   
 
Discussion:  
 
Exact Word(s) restricts the search to finding works with all of the Search word(s). The software 
might convert the words from plural to singular, correct for diphthongs, and make a few other 
simple corrections to improve the search. This is referred to as normalization, or normalizing the 
search. A work must contain all of the words exactly, but not necessarily in order. For example, if 
the search is "low back pain", then any work with "low back pain" or "pain, low back" would find its 
way into the Search Results. Conversely, "lower back pain" would not qualify for Search Results. 
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If Exact Word(s) is deselected, then the software finds every word variation found in the database 
for each token in the Search.  For example, given the terms "low back pain", the software will now 
find "lower" and "back" and "pain", "lower" and "backache" and "painful", etc.  
 
1->Solution automatically skips intervening selection windows which contain a single entry, 
jumping ahead to the targeted solution. For example, given the search "HIV-2" used in the 
Subject Function, if only one subject contains "HIV-2", and "1->Solution" is not set, then the 
subject "HIV-2" is displayed to the user as a single subject. But, if "1->Solution" is turned on, then 
the user is spared making the single selection and the software races to the next step, thus 
saving time. Why deselect this feature? Sometimes it will bypass important intermediate 
information. For example, if searching by author for "Doe,J", and there is only one author with that 
name, then the author display is bypassed and all of the holdings are directly displayed. This is 
usually desirable, unless you wanted to see the author data.  
 
Immediate Results searching forces a Search Result display as soon as a page worth of results 
are discovered. It's fast. Contrariwise, the search engine will find all occurrences prior to any 
Search Result display. With small databases, this feature does not matter. With large databases, 
this feature allows the user to see the most recent publications immediately, without waiting for a 
search to complete: this makes a big difference with complex searches. A side-effect of 
Immediate Results is that the Search Results will not display a total count.  
 
Titles Search Skips Titles->Holdings is a Title Search Optimization. Typically, in authority 
searching (authors, title, subjects), the search engine first returns a list of matching terms, from 
which the user selects specific term(s) to display related holdings. The option Titles Search Skips 
Titles-> Holdings bypasses the term display and selection by assuming the user will want all of 
the titles, and simply displays the related holdings.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Exact Word(s) 
1 Result->Solution 
Immediate 
Titles Search Skips Titles->Holdings 
 
 
2.48.6 Field 6 Explode Properties:   multiple, tab stop 
 
Purpose:  To tailor the properties of the Explode function, found in the Enhanced Subject 
Headings search results window.  This effects hierarchical search vocabularies such as MeSH.   
 
Format:  It is a check box selection.   
 
Discussion:   
 
Up Tree allows the explode to go from a selected term towards the root of the term.   
 
Include See Related will take the selected term's See Related terms into the explosion.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Include Ascending Terms 
Include See Related Terms
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Explode optionally includes the MeSH See Related (Also) terms for possible citations for the 
targeted term.  Any related terms with citations are displayed with a multiple selection feature.  
Furthermore, Explode may gather the ascending terms toward the root term.  Both of these 
options are determined by the Search Properties settings.  Consider the term HIV in 1999 MeSH:   
 
 Viruses  
  RNA Viruses  
   Retroviridae  
    Lentivirus  
     Lentiviruses, Primate  
      HIV  
       HIV-1  
       HIV-2  
  
 Viruses  
  Vertebrate Viruses  
   RNA Viruses  
    Retroviridae  
     Lentivirus  
      Lentiviruses, Primate  
       HIV  
        HIV-1  
        HIV-2  
   
 HIV's See related:   
 Receptors, HIV  
 Reverse Transcriptase Inhibitors  
   
Another system's Explode might only take the targeted term HIV and its descendants HIV-1 and 
HIV-2.  This system's Explode can optionally allow all of the ascendants:   
 
Viruses  
 
  RNA Viruses  
   Retroviridae  
    Lentivirus  
     Lentiviruses, Primate  
   
 Viruses  
  Vertebrate Viruses  
   RNA Viruses  
    Retroviridae  
     Lentivirus  
      Lentiviruses, Primate  
   
and can optionally include the two See Related terms  
 
     Receptors, HIV  
     Reverse Transcriptase Inhibitors  
   
for a powerful exploration of the literature.   
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2.48.7 Field 7 Selection Display Includes:   multiple, tab stop 
 
Purpose:  To dynamically customize the Display Properties and the Saved Results Display.   
 
Format:  Toggle the collection of check boxes with a space bar or mouse click.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Author 
Call Number 
Subject Headings 
Full Title 
Latest Issue 
Material Type(s) 
Blank Line 
Single Line 
Number 
Simple Title Bar 
Same Size Windows 
 
Discussion:   
 
Author will display the name(s) of the author(s) on the Search Results.   
 
Call Number forces a work's library call number to display in the Search Results Display.   
 
Subject Headings shows all of a work's subject headings right in the Search Results Display, 
allowing more context for selection of a work.   
 
Full Title bypasses the standard 72 character maximum that the Search Display utilizes, allowing 
more context for selection of a work.   
 
Latest Issues includes a journal's most recent issue.   
 
Material Types show all of a work's Material Types in the Search Results Display.  If the work is 
simply text, the Material Type is not shown since text is the default.  If the work is anything but 
text, or text and at least one additional form, then all of the material types are displayed.   
 
Blank Line inserts an empty row between the bibliographic items in the search results.  This Blank 
Line may make the display easier to read.   
 
Single Line formats the Search Results into a single line display.  Subject Headings, Full Title, 
Latest Issue, and Material Types cannot be shown in the single line display format.  The author 
and title might be truncated, but the call number will not ( unless the call number is greater than 
the single line length).   
 
Number Search Results displays a serial number next to a result's check box.   
 
Simple Title Bar:  the Search Results windows typically display the reason for the window in the 
window's title bar, e.g., " Search Results Keywords 'gout'. Page 1/5 hit=15".  Some users prefer a 
simple title bar, with the search summation displayed in the body of the window, e.g., the title bar 
would display "Search Results" and the details "Keywords 'gout'. Page 1/5 hit=15" would be 
displayed in the window area.   
 
Same Size Windows:  forces all solo (a.k.a. parent) windows to have the same height.  
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2.49 OPAC Manager System Defaults 
 

 
 
 
2.50 Fields:  OPAC Manager System Defaults 
 
2.50.1 Field 1 Function Keys 
 
2.50.2 Field 2 Decode MARC Properties:   multiple, tab stop 
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Fields (==tags) 
Leader & Control Fields (001-008) Positions 
Number & Code Fields (01X-04X) Subfields 
 
2.50.3 Field 3 OPAC Options Function:   multiple, tab stop 
 
Purpose:  To determine which Options will be displayed in the OPAC from the Option function.   
 
Format:  It is a check box selection.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Interest Notification      Account
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2.50.4 Field 4 Authority "Sees" Display:   mandatory, tab stop 
 
Purpose:  To determine the display format of authority "Sees" terms.  This effects all Subject 
Headings and Author search displays.   
 
Discussion:   
 
A "see" is a term that reverts to another term automatically.  For example, Samuel Clemens is a 
"see" to Mark Twain.  William Jefferson Clinton is a "see" to Bill Clinton.  In the National Library of 
Medicine's Medical Subject Headings (MeSH), Cancer is a "see" to Neoplasm.   
 
Option "Show all sees" will show all non-redundant terms that match the search and which point 
to the terminating term.  For example, a search on Serodiagnosis in MeSH 2000 will yield:   
 
 Select from Exact Enhanced Subject Headings "Serodiagnosis".   
-------------------------------------------------------------  
  ( ) Serologic Tests  
         used for SERODIAGNOSIS  
  ( ) AIDS Serodiagnosis  
         used for HIV SERODIAGNOSIS  
         used for HTLV-III SERODIAGNOSIS  
  ( ) Syphilis Serodiagnosis  
         used for SERODIAGNOSIS, SYPHILIS  
-------------------------------------------------------------  
  [Main]  [Holdings]  [Define]  [Explode]  [Help]  
  
Since HTLV -III SERODIAGNOSIS is shown, the redundant term "HTLV III SERODIAGNOSIS" is 
not shown, although NLM does list it.  It is not shown since it does not add significant value to this 
display.   
 
Option "Show Optimized Sees" will show the relevant terms, unless the target term sufficiently 
contains the term.  Using the same example as above:   
 
 Select from Exact Enhanced Subject Headings "Serodiagnosis".   
-------------------------------------------------------------  
  ( ) Serologic Tests  
         used for SERODIAGNOSIS  
  ( ) AIDS Serodiagnosis  
  ( ) Syphilis Serodiagnosis  
-------------------------------------------------------------  
  [Main]  [Holdings]  [Define]  [Explode]  [Help]  
   
Since AIDS Serodiagnosis and Syphilis Serodiagnosis contain the search term, it may be 
unnecessary to show the Sees which also contain the search term.   
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Option "Don't show the 'Sees'" makes for the briefest display by not showing the rendering term.  
Again using the Serodiagnosis search:   
 
 Select from Exact Enhanced Subject Headings "Serodiagnosis".   
-------------------------------------------------------------  
  ( ) Serologic Tests  
  ( ) AIDS Serodiagnosis  
  ( ) Syphilis Serodiagnosis  
-------------------------------------------------------------  
  [Main]  [Holdings]  [Define]  [Explode]  [Help]  
   
Here, Serologic Test appears without any documentation as to why it matches the search 
Serodiagnosis.  The user might correctly assume that the search engine is assisting in the 
search.   
 
Which is the best display?  The answer depends on the task, the depth of personal knowledge, 
and personal preferences.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Show all Sees 
Show optimized Sees 
Don't show Sees, only show target authority 
 
 
2.50.5 Field 5 Card Catalog Max. Char./Line:   2 characters, mandatory 
 
Purpose:  To specify the maximum number of characters on one line in the Bibliographic Card 
Catalog Display.  This display occurs in the OPAC and the MARC Utilities.   
 
Format:  It is any number greater than 65 and less than 81. The recommend value is 80.  
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2.51 Set up Controls for the CyberTools OPAC 
 
This window specifies the e-mail values that the OPAC will use, and the time-out rate of the 
OPAC windows.  A few additional database parameters are also collected.   
 
 
2.52 OPAC Manager SMTP, Timeout, & Purge 
 
 

 
 
 
2.53 Fields:  OPAC Manager SMTP, Timeout, & Purge 
 
 
2.53.1 Field 1 Function Keys 
 
2.53.2 Field 2 Internet Domain Name:   50 characters 
 
Purpose:  To specify the Internet Domain Name for use by SMTP.   
 
Format:  It is any valid internet domain name. For example:   
 
     cytools.com  
 
2.53.3 Field 3 SMTP Computer Node Name:   50 characters 
 
Purpose:  To enable software to e-mail data. For example, OPAC patrons may e-mail Saved 
Results to themselves.   
 
Format:  It is any valid computer.domain.domain_type that performs the SMTP for the library site.  
For example, CyberTools uses an old PC running Linux, a form of UNIX, for its e-mail server.  
That computer's name is JUNK, so we use:   
 
     junk.cytools.com 
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2.53.4 Field 4 OPAC E-Mail From Address:   50 characters 
 
Purpose:  To specify an e-mail return address for the SMTP services.   
 
Format:  It is typically name@domain.domain_type, or name@computer.domain.domain_type.  
For example,  
 
     bitbucket@cybertoolsforlibraries.com  
 
2.53.5 Field 5 OPAC Timeout Rate:   3 characters, mandatory, tab stop 
 
Purpose:  To set the timeout rate in minutes. If a timeout occurs, the timeout window will count 
down the remaining time until the patron resumes activity or the time expires, in which case the 
session will terminated.   
 
Format:  It is a positive integer.   
 
2.53.6 Field 6 Save Days of Search History:   4 characters, mandatory 
 
Purpose:  To specify the number of days that the system should save OPAC search history.  The 
value must be greater than 400 (i.e., you should keep at least a year's worth of history).   
 
Format:  It is any integer greater than 400.   
 
Discussion:  Whenever the Monthly Catalog Search Report is run, it will first remove old search 
histories according to the supplied value.  It does not purge the compiled reports.  It is necessary 
to remove the detail since it consumes a lot of disk space.  
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2.54 Introduction to HTML Duplication 
 
Some libraries desire to have the catalog duplicated in HTML.  This module will facilitate the 
duplication.  Note that the current mechanism will be replaced by a Java servelette producing 
HTML in the near future, with the ability to include circulation status.   
 
 
2.55 OPAC Manager HTML Duplication Support 
 
 

 
 
 
2.56 Fields:  OPAC Manager HTML Duplication Support 
 
 
 
2.56.1 Field 1 Function Keys 
 
2.56.2 Field 2 Duplicate Display in HTML:   mandatory, tab stop 
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
None 
Journals Only 
All titles
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2.56.3 Field 3 Serial Issue HTML Format(s):   tab stop 
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Current Year with Links 
Catalog display with Current Year and Links 
Complete display of all issues 
Interactive Inquiry 
All of the above 
 
 
2.56.4 Field 4 HTML Catalog Sub-directory:   40 characters, tab stop 
 
Purpose:  To specify the subdirectory where the HTML pages should be written by this software.  
It must be a subdirectory to the OPAC Java Applet directory.  Note that this software will not 
create the directory.   
 
Format:  It is any alpha-numeric characters.   
 
Windows Server Example:  if the Java applet is at D:\inetpub\ applet, and this target HTML 
directory should be D:\inetpub\ applet\htmlcat, then this field's value would be "htmlcat", without 
the quotes.   
 
UNIX Server Example:  if the Java applet is at /home/httpd/html/ applet, and this target HTML 
directory should be /home/httpd/html/ applet/htmlcat, then this field's value would be "htmlcat", 
without the quotes.   
 
2.56.5 Field 5 Control Tag:   3 characters, tab stop 
 
Purpose:  To specify the MARC tag that will be used for HTML duplication control. Any tag may 
be used, but it should be a local tag, e.g., 950.  Subfield a must be used.   
 
Format:  Nil is the normal condition, i.e., this tag should rarely be used.  If the tag's subfield value 
is "NO HTML" ( without the quote marks), then the associated bib should not have HTML 
generated for it.  Any other value will be used for prefix part of the HTML file name.  For ex ample, 
if the value is "NEJM", without the quotes, then the software will generate the file NEJM.  html.  
This would be used in the case of an ISBN or ISSN number being used by more than one bib, 
and thus, would allow the unique naming of the HTML file.  
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2.57 Overview to OPAC Words 
 
The CyberTools OPAC has many words and phrases that are used in dynamic displays.  You 
have control over these phrases.  CyberTools does not recommend changing them, but you have 
the freedom to do so.  If you change them, use very short phrases so that your message can fit 
on the display with other messages.   
 
 
2.58 OPAC Words:  Previous through E-Mail Sent 
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2.59 Fields:  OPAC Words:  Previous through E-Mail Sent 
 
 
 
2.59.1 Field 1 Function Keys 
 
2.59.2 Field 2 Function Previous:   15 characters, mandatory 
 
Purpose:  To rename the function which returns the user to the Previous window of the same 
nature, but not to the parent or Main window.  For example, in a listing of holdings, while 
displaying Page 2, selecting Previous returns to Page 1.  Function Previous is not displayed on 
Page 1 since there is no similar page for the return.   
 
Format:  It is any reasonable word such as "Previous", "Back", " Prior".  CyberTools recommends 
avoiding "Back" since "Back" might confuse the user with web browser "Back" behavior.   
 
2.59.3 Field 3 Function Next:   15 characters, mandatory 
 
Purpose:  To rename the function which returns the user to the Next window of the same nature.  
For example, in a listing of holdings, while displaying Page 2, selecting Next progresses to Page 
3.  Function Next is not displayed on the last page in a series.   
 
Format:  Any reasonable word such as "Next", "Forward", "Continue" .  CyberTools recommends 
avoiding "Forward" since "Forward" might confuse the user with web browser "Forward" behavior.   
 
2.59.4 Field 4 Function These:   15 characters, mandatory 
 
Purpose:  Function These marks all of the selectable objects as selected.  Once used, the 
window is repainted with the items selected, and push button These is absent from the window.   
 
Format:  It is any reasonable word.   
 
2.59.5 Field 5 Function All:   15 characters, mandatory 
 
Purpose:  Function All selects the entire Search Results. This function only appears if the Search 
Property Immediate is not selected.   
 
Format:  Any reasonable words, such as "All", "Entire", or "Caboodle".   
 
2.59.6 Field 6 Function Details:   15 characters, mandatory 
 
Purpose:  Function Details displays the selected Holdings in a detailed format, including all 
bibliographic data and notes, and copy, item, and volume information.   
 
2.59.7 Field 7 Function Help:   15 characters, mandatory 
 
Purpose:  Function Help invokes context-sensitive help on the window.   
 
Format:  It is any reasonable word. You may also optionally use the question mark punctuation 
character "?".   
 
2.59.8 Field 8 Function Main:   15 characters, mandatory 
 
Purpose:  Function Main returns to the OPAC's Main Search window.   
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Format:  It is any reasonable word. Since "Main" terminates the current function, "Cancel", 
"Close", or "Quit" might achieve the same end.   
 
2.59.9 Field 9 Function Print:   15 characters, mandatory 
 
Purpose:  Function Print outputs the data in a window to the workstation's default printer.  For 
character terminals, the printer must be a slave printer.  For Netscape Navigator 3 and Internet 
Explorer 3, the data are generated as HTML and shunted to the browser.   
 
2.59.10 Field 10 Function Holdings:   15 characters, mandatory 
 
Purpose:  Function Holdings closes the Select Author or Select Subject windows, and displays all 
of the holdings associated with authority.   
 
Format:  It is any reasonable word. Try "Works", "References", etc.   
 
2.59.11 Field 11 Functions Keywords:   15 characters, mandatory 
 
Purpose:  This term appears in the Search By table and on the Search Results window.   
 
2.59.12 Field 12 Functions Authors:   15 characters, mandatory 
 
Purpose:  Function Authors returns to the Author Selection window from the Bibliographic Search 
Results window with the same term that is dictated here.  Authors also appears in the Search By 
table on the Main windows.   
 
2.59.13 Field 13 Functions Titles:   15 characters, mandatory 
 
Purpose:  To specify the term which appears in the Search By field representing searching by 
Titles.   
 
2.59.14 Field 14 Functions Journal Titles:   31 characters, mandatory 
 
Purpose:  To specify the phrase to represent searching for Journal Titles.  This search is 
equivalent to searching by Title and by Material Type Serial.   
 
2.59.15 Field 15 Numbers:   15 characters, mandatory 
 
Purpose:  To rename term Numbers that appears in the Search By table on the Main windows.  
This term also appears in the title bar of the Search Results window when a Number search is 
performed.   
 
Format:  This is free text.   
 
2.59.16 Field 16 Functions Subjects:   15 characters, mandatory 
 
Purpose:  Function Subjects returns to the Subject Selection window from the following windows:   
 
     - Bibliographic Search Results window;   
     - Define window;   
     - Subject Qualifiers window;   
     - Tree window.   
   
This phrase is not the term in the Search By table on the Main windows.   



 94 

2.59.17 Field 17 Subject Headings:   30 characters, mandatory, tab stop 
 
Purpose:  To rename the Search By table term for a Subject Headings search for terms with 
citations (in contrast to displaying all of the subject headings).  This is not the Enhanced Subject 
Headings term.   
 
This is not the Function Subject found elsewhere (e.g., window to select Qualifiers, or the Details 
window).   
 
Format:  It is any text.   
 
2.59.18 Field 18 Enhanced Subject Headings:   30 characters, mandatory 
 
Purpose:  To rename the Enhanced Subject Headings term found in the Search By table on the 
Main windows.  The Enhanced Subject Headings search for all terms, with or without citations 
counts.  Enhanced Subject Headings includes the additional functions Define and Explode.   
 
This is not the Function Subject found elsewhere.   
 
Format:  It is any characters.   
 
2.59.19 Field 19 Saved Results:   30 characters, mandatory 
 
Purpose:  To specify the term for collected search results found on the Power Search and 
beyond.   
 
Format:  It is any text. The user documentation will not reflect your change.   
 
2.59.20 Field 20 E-mail Sent:   30 characters, mandatory 
 
Purpose:  This phrase is displayed in the Saved Results field as an acknowledgement to the user 
that the attempt to send e-mail was successful.   
 
Format:  It is any characters.   
 
2.59.21 Field 21 Function Search Results:   20 characters, mandatory, tab stop 
 
Purpose:  Function Search Results returns from the Details window to the Search Results window 
suite, allowing modifications to the selected holdings list.   
 
2.59.22 Field 22 Function Browse Holdings:   20 characters, mandatory 
 
Purpose:  Function Browse Holdings shows the current holding in relationship to the collection, 
i.e., this is a shelf list display.  This function displays holdings as though you are browsing books 
on a shelf.   
 
Format:  Any reasonable words, including "Browse", "Browse Holdings", "Browse Works", "Shelf 
List", "Similar Works", etc.   
 
2.59.23 Field 23 Function All Sites:   20 characters, mandatory 
 
Purpose:  Function All Sites only appears in Multiple Library Site (MLS) installations, and enables 
the user to redisplay the item data for all collections.   
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2.59.24 Field 24 Function Details Properties:   15 characters, mandatory 
 
Purpose:  This function determines the format of the Details window.  Selecting this function 
results in a Properties window where the user may select between the catalog card display or the 
MARC bibliographic display.  If MARC is chosen, then further MARC conditions may be selected.   
 
Format:  It is a push button selection.   
 
2.59.25 Field 25 Function Link:   15 characters, mandatory 
 
Purpose:  Function Link launches the default browser for the specified Link.  Represents URLs 
and images.  For example, a bib might have a URL to an online journal or the source site.   
 
Format:  The word must allow appending a "s" to represent more than one link.  Try "Link", 
"URL", etc.   
 
2.59.26 Field 26 Function Volumes:   15 characters, mandatory 
 
Purpose:  Function Volume invokes an additional window for specifying detailed volume 
information.   
 
2.59.27 Field 27 Function DDS:   20 characters, mandatory 
 
Purpose:  Function DDS invokes a suite of child windows to operate the Document Delivery 
System.   
 
2.59.28 Field 28 Function Review:   20 characters, mandatory, tab stop 
 
Purpose:  Function Review is identical to Select Holdings.  It returns from the Details window to 
the Review Holdings window suite, allowing modifications to the selected Holdings list.  The 
difference between Select Holdings and Review is simply the window's title for the selection 
window.   
 
2.59.29 Field 29 Function Hold:   15 characters, mandatory 
 
Purpose:  Function Hold empowers the patron to place a Hold on an item based on the Hold 
rules.   
 
2.59.30 Field 30 Title "Browse Holdings":   20 characters, mandatory, tab stop 
 
Purpose:  To rename the title display Select from "Browse Holdings" which appears on the Select 
from Browse Holdings function.  The title should tie into Detail's function "Browse Holdings".   
 
Format:  Any reasonable words that reflect both the concept of browsing and what is being 
browsed, including "Browse Holdings", "Browse Works", "Browse Shelf List", "Browse Similar 
Works", etc.  
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2.60 System Words 
 
The CyberTools OPAC has many words and phrases that are used in dynamic displays.  You 
have control over these phrases.  CyberTools does not recommend changing them, but you have 
the freedom to do so.  If you change them, use very short phrases so that your message can fit 
on the display with other messages.   
 
 
2.61 OPAC Words:  Define through Lower Case Bibliography Words 
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2.62 Fields:  OPAC Words:  Define through Lower Case Bibliography Words 
 
 
 
2.62.1 Field 1 Function Keys 
 
2.62.2 Field 2 Function Define:   15 characters, mandatory, tab stop 
 
Purpose:  To rename the Enhanced Subject Heading function [Define].  It reveals the MeSH 
definition and Scope notes for a selected term.   
 
2.62.3 Field 3 Function Tree:   15 characters, mandatory 
 
Purpose:  To rename the Enhanced Subject Heading function [Tree].  This function shows both 
the ascending and/or descending terms for a selected term.   
 
Format:  It is free text.   
 
2.62.4 Field 4 Function Explode:   15 characters, mandatory 
 
Purpose:  To rename the Enhanced Subject Headings function [Explode].  This function shows a 
term's ascending and descending terms and related terms that have citations.   
 
Format:  It is free text.   
 
2.62.5 Field 5 Functions Subject Qualifiers:   15 characters, mandatory 
 
Purpose:  To rename the term Subject Qualifiers which is seen both as a push button on the 
Subject Headings Search Result window, and the title to the Subject Qualifiers selection window.   
 
Format:  It is any free text. Must be plural.   
 
2.62.6 Field 6 No Qualifiers:   20 characters, mandatory 
 
Purpose:  To specify the phrase for the condition of a holding using a subject heading, but without 
any subject heading qualifier.  This phrase appears in the following scenario:  if a user performs 
any subject heading search, when the user selects a specific subject heading, the software opens 
a window displaying the applicable subject heading qualifiers as found in the occurrences of the 
holdings.  It is in this window that the phrase "no qualifiers" appears, representing holdings which 
use the subject heading without qualifiers.   
 
Format:  It is any characters but should be lower case.   
 
2.62.7 Field 7 Sees:   14 characters, mandatory 
 
Purpose:  To specify the token to indicate a See relationship in the authority search displays.   
 
Format:  It is any characters.   
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Discussion:  If a patron enters a search which results in an authority term which is a See, then the 
software display the transformation of the See to the correct term.  For example, the subject 
heading search on HIV:   
 
 Select from Exact Subject Headings "HIV".   
 ------------------------------------------------- 
  [?] HIV (20)  
  [ ] HIV-1 (2)  
  [ ] HIV-2 (2)  
  [ ] HIV Seropositivity (1)  
  [ ] HIV Infections (69)  
  [ ] AIDS-Related Opportunistic Infections (3)  
         = HIV-RELATED OPPORTUNISTIC INFECTIONS  
  [ ] AIDS Serodiagnosis (1)  
         = SERODIAGNOSIS, HIV  
         = HIV SERODIAGNOSES  
  [ ] AIDS Vaccines (1)  
         = HIV VACCINES  
  ------------------------------------------------- 
  [Main]  [Holdings]  [These]  [Help]  
   
Looking at the last listing, AIDS Vaccines, the search match is on the HIV in HIV Vaccines.  But 
HIV Vaccines is now AIDS Vaccines, i.e., HIV Vaccines is a See to AIDS Vaccines.   
 
Here, the equal sign is the token.  Other reasonable tokens might be the words "used for", "is", 
"replaces", etc.   
 
2.62.8 Field 8 MeSH Visual Cue MeSH:   14 characters, tab stop 
 
Discussion:  Many terms appear in LC, MeSH, and Other.  Nevertheless, the terms are distinct, 
therefore the terms need visual cues indicating to which thesaurus they belong.  For example, the 
term "Human Engineering" is found in both MeSH and LC.  The following example shows how the 
visual cues works:   
 
   
 Select from Exact Subject Headings "human engineering".   
---------------------------------------------------------------- 
   [ ] Human Engineering Mesh (5)  
   [ ] Human engineering LC (1)  
---------------------------------------------------------------- 
   [Main]  [Holdings]  [These]  [Help]  
 
2.62.9 Field 9 LC Visual Cue LC:   14 characters, tab stop 
 
2.62.10 Field 10 Other Visual Cue Other:   14 characters, tab stop 
 
2.62.11 Field 11 Function More:   10 characters, mandatory, tab stop 
 
Purpose:  Function More appears when hypertext is linking to additional messages.  It also 
appears in telnet sessions when a record's data does not fit within the display and must be 
scrolled.   
 
Format:  It is any reasonable word. This word must be different than the function Next's operative 
word.   
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2.62.12 Field 12 Function Prior:   10 characters, mandatory 
 
Purpose:  Function Prior appears when hypertext is linking to additional messages.  It also 
appears in a telnet session when a record's data does not fit within the display and must be 
scrolled.   
 
Format:  It is any reasonable word. This word must be different than the function Previous's 
operative word.   
 
2.62.13 Field 13 Function Quit:   10 characters, mandatory 
 
Purpose:  Function Quit appears in some hypertext and support windows as a means to 
terminate the window.   
 
Format:  It is any word. Should not conflict with function Main's operative word.   
 
2.62.14 Field 14 Lower Case Bibliography Words:   13 characters, multiple 
 
Purpose:  To specify a list of legal lower case words in a bibliography title.   
 
Format:  It is any lower case words.   
 
Discussion:  MARC bibliographic records usually display a title with only the first word and proper 
names starting with an upper case letter.  A formal bibliography formats only insignificant words 
as starting in lower case.  This list of words is the words your system will allow to be lower case in 
a bibliography when they are not the first word in a title.   
 
     Example:  a, an, and, for, of, or, the, with 
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2.63 Overview to the OPAC HTML Headers and Footers 
 
The OPAC may be expressed as HTML.  A site may create its own HTML headers and footer for 
this HTML OPAC.   
 
Two sets of headers and footers are used.  One set is for major pages, and the other for minor 
pages.  A major page starts a process, such as one of the Main Search pages.  A minor page 
comes from a major page, such a Search Results page.   
 
A header will appear at the top of the HTML page, and the footer at the bottom.  Typical uses are 
placing logos at the top, and placing navigation aids in the footer (such as a link to a home page).   
 
 
2.64 OPAC Manager HTML Headers and Footers 
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2.65 Fields:  OPAC Manager HTML Headers and Footers 
 
 
 
2.65.1 Field 1 Function Keys 
 
2.65.2 Field 2 Background Color:   20 characters, tab stop 
 
Purpose:  To specify the background color for the HTML OPAC. It will be used in the HTML tag 
BODY.   
 
Format:  It is an valid HTML color, e.g., WHITE or #FFFFFF, which are the same.  A nil value will 
use the browser's default background. #FFFFCC is a pleasant soft yellow.   
 
2.65.3 Field 3 Major Header HTML:   70 characters, multiple 
 
Purpose:  The major header HTML appears at the top of each page each page which initiates 
activity, such as the Main Search pages.  This HTML usually contains library identification 
information.   
 
Format:  It is any valid HTML code. References to other objects (e.g. graphic files) must contain a 
full http://node/directories/ file reference.   
 
Example:   
 
<TABLE><TR><TD VALIGN=TOP> 
<IMG ALIGN=TOP SRC="http://mysite.com/mylogo.gif"  
BORDER=0 WIDTH=58 HEIGHT=56></TD> 
<TD VALIGN=TOP> 
<FONT SIZE=8 FACE="TIMES, SERIF">My Library 
</FONT> </TD></TR></TABLE>  
 
2.65.4 Field 4 Skip Names on the Main Window:   multiple, tab stop 
 
Purpose:  To specify if the organization's name and/or the catalog's name should appear on the 
HTML OPAC window.  If the site has customized the Major HTML so that it identifies the library, 
then the fields are unnecessary.   
 
Format:  It is a check box selection. If the catalog is part of a multiple catalog system, then option 
Skip Catalog Name is invalid since it is an active (not a display only) field.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Skip the Organization Name 
Skip the Catalog Name 
 
 
2.65.5 Field 5 Major Footer HTML:   70 characters, multiple, tab stop 
 
Purpose:  To specify the HTML code for the footer of each major window, such as the Main 
Search windows.  This HTML usually displays navigation information or help.   
 
Format:  It is any valid HTML code. References to other objects (e.g., graphic files) must contain 
a full http://node/directories/file reference.   
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Example:   
 
<TABLE><TR><TD VALIGN=TOP><SMALL> 
<A HREF="http://mysite.com/">Return to the Home Page</A> - </SMALL> 
</TD> 
<TD VALIGN=TOP><SMALL> 
<A HREF="http://www.ncbi.nlm.nih.gov/entrez/query.fcgi"> 
Search PubMed</A></SMALL></TD></TR></TABLE>  
 
2.65.6 Field 6 Minor Header HTML:   70 characters, multiple, tab stop 
 
Purpose:  The minor header HTML appears at the top of each page each page which stems from 
a major page.  A Search Results page is a minor page.  This header HTML usually contains a 
small amount of library identification information.   
 
Format:  It is any valid HTML code. References to other objects (e.g. graphic files) must contain a 
full http://node/directories/ file reference.   
 
Example:   
 
<IMG ALIGN=TOP SRC=http://mysite.com/mylogo.gif 
BORDER=0 WIDTH=29 HEIGHT=28> 
<FONT SIZE=5 FACE="TIMES, SERIF">My Library 
</FONT><BR CLEAR=TOP>  
 
2.65.7 Field 7 Minor Footer HTML:   70 characters, multiple, tab stop 
 
Purpose:  The minor footer HTML appears at the bottom of each page of each page which stems 
from a major page.  A Search Results page is a minor page.  This footer HTML usually contains a 
small amount of navigational information.   
 
Format:  It is any valid HTML code. References to other objects (e.g. graphic files) must contain a 
full http://node/directories/ file reference.   
 
Example:   
 
<P><SMALL> 
<A HREF="http://mysite.com/">Return to the Home Page</A> 
</SMALL></P> 
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2.66 Overview to Fields a Patron May Not Self-Edit 
 
This window selects which fields a patron may edit using the OPAC Patron Account Inquiry and 
Edit window.  The fields that are selected as non-editable will be shown but they cannot be 
changed by the patron.   
 
 
2.67 Fields a Patron May Not Self-Edit 
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2.68 Fields:  Fields a Patron May Not Self-Edit 
 
 
 
2.68.1 Field 1 Function Keys 
 
2.68.2 Field 2 Fields a Patron May Not Edit:   multiple 
 
Purpose:  To select the fields that may not be edited by a patron using the OPAC Patron Account 
Inquiry and Edit window.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Patron Name 
Title 
Suffix 
SSN 
Local Address 
Local City 
Local State 
Local Zip 
Local Phone Number 
Home Address 
Home City 
Home State 
Home Zip 
Home Phone 
E-mail 
Advanced Due Reminder 
 
2.68.3 Field 3 Controls Ok, Cancel, & Help:    
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help
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2.69 Overview to Add, Edit, or Remove Patron Classes 
 
A patron is a assigned to a Patron Class, enabling the software to keep activity statistics.  A 
Patron Class might be Employee, Visitor, Student, or Student Class of 2004.   
 
This function allows the entry of a new Patron Class, the editing of an existing Patron Class, or 
the removal of inactive Class.   
 
 
2.70 Add/Edit Patron Class 
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2.71 Fields:  Add/Edit Patron Class 
 
 
 
2.71.1 Field 1 Function Keys 
 
2.71.2 Field 2 Patron Class:   7 characters, mandatory, tab stop 
 
Purpose:  To specify a Patron Class by creating or editing its name.   
 
Format:  It is any valid text. The Text must be unique. A Class may not be changed if it is in use.  
A Class may be removed by pressing the Remove Occurrence function key noted at the bottom 
of the window (only if the Class is not in use).   
 
Discussion:  This function enables you to create and to maintain patron classes which are used to 
generate statistical reports on usage and to control circulation policy.  The list of patron classes 
serves as an authority for the patron edit function.  The codes for the patron classes are 
established by your library before the circulation module is live.  These codes must be six 
characters long and have a left-to right hierarchy, the general to the specific.  For example, at one 
academic library, this pattern is used for the patron classes:   
 
     CLASS: FMEDPD     F   = FACULTY  
                       MED = SCHOOL OF MEDICINE  
                       PD  = DEPARTMENT OF PEDIATRICS  
   
            SNUR97     S   = STUDENT  
                       NUR = SCHOOL OF NURSING  
                       97  = CLASS OF 1997  
   
Note that in these classes a 1-3-2 arrangement is used, where 1 equals the patron's status at the 
University, 3 equals the patron's school, and 2 equals the patron's specific department or class.  
Your library can create any alpha-numeric arrangement for the patron class codes, but the 
arrangement must be consistent throughout all the codes in order to generate accurate statistics 
with them.   
 
2.71.3 Field 3 Patron Class Description:   60 characters, tab stop 
 
Purpose:  To specify the description for the Patron Class.   
 
2.71.4 Field 4 Patron Class Valid Date:   11 characters, tab stop 
 
Purpose:  To specify the date that the patron class will be valid or active.   
 
Format:  It is any valid date. The date must not follow the patron class expiration date.   
 
Discussion:  The valid date may be entered in a variety of ways.  Unless otherwise specified, the 
current year is assumed.   
 
   Examples:  01/12  
              01/13/99  
              01/14/1999  
              02/28/2000  
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2.71.5 Field 5 Patron Class Expiration Date:   11 characters, tab stop 
 
Purpose:  To specify the date that the patron class will expire.   
 
Format:  It is any valid date. The date must not precede the valid date.   
 
Discussion:  The expiration date may be entered in a variety of ways.  Unless otherwise specified, 
the current year is assumed.   
 
   Examples:  01/12  
              01/13/99  
              01/14/1999  
              02/28/2000  
 
2.71.6 Field 6 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help
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2.72 Overview to Print Patron Classification Listing 
 
This report lists all of the Patron Classes.   
 
SAMPLE REPORT:   
 
My Catalog's Name Here                       FEB 11 2000  04:52 PM  
Patron Classification Listing                             Page: 22  
------------------------------------------------------------------ 
  
Class     Description                           Valid     Expires  
  
ZLIBIA    LIBRARY ACCESS                       06/20/98  12/31/99  
ZVISIT    VISITOR ACCESS                       09/28/94  12/31/99   
 
 
2.73 Print Patron Classification Listing 
 

 
 
2.74 Fields:  Print Patron Classification Listing 
 
2.74.1 Field 1 Window Status:   60 characters, display only 
 
Purpose:  To display the message "Working..." while the process is computing.   
 
2.74.2 Field 2 Function Keys 
 
2.74.3 Field 3 Choice of the Target Device:   tab stop 
 
Purpose:  To specify the target device for the output. The choices typically are Workstation, 
Default Printer, Alternate Printer, File, or a named E-mail address.   
 
Menu Style:  Push Button 
 
Menu Values: 
Workstation 
Default Printer 
Other Printer 
File 
E-mail 
Quit
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2.75 Overview to Staff Accounts 
 
This function allows the addition of a new ID codes for each user or the modification of existing 
IDs.  The IDs may also be deleted if a user should not have access to the system.  Each user 
may be assigned a classification that gives them various levels of access.   
 
 
2.76 Staff Accounts 
 
 

 
 
 
2.77 Fields:  Staff Accounts 
 
 
2.77.1 Field 1 Function Keys 
 
2.77.2 Field 2 User ID:   10 characters 
 
Purpose:  To specify the user's identification code, typically the user's initials.   
 
Format:  It is 3 to 10 unique uppercase letters.   
 
2.77.3 Field 3 User Name:   30 characters, mandatory, tab stop 
 
Purpose:  This is the User's name that is associated with this User ID.   
 
Format:  The last name should be entered followed by a comma and then the first name.  The 
middle initial may be also added at the end if desired.   
 
2.77.4 Field 4 Acknowledgement Name:   15 characters, mandatory, tab stop 
 
Purpose:  This name may be any name desired but is usually the first name of the User.   
 
2.77.5 Field 5 User Classification:   5 characters, mandatory 
 
Purpose:  To specify the User's Class. The Class will restrict the User to certain functions.   
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2.77.6 Field 6 Status:   mandatory, tab stop 
 
Purpose:  To specify the status of the user. The user may be an active user or an inactive user.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Active 
Inactive 
 
 
2.77.7 Field 7 Controls Ok, Cancel, Help, etc:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help 
Erase Password 
Delete... 
 
 
Erase Password will clear the user's password.  The next time the user logs into the application, 
the user will be asked by the software to createa new password.   
 
Delete will expunge the user from the application.   
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3 The System Management Functions 
 
 
 
3.1 Overview to Databases, Products, etc. 
 
This window should only by used under the instruction of the vendor.  It impacts where the 
application physically resides on the computer and which products are installed.  Also managed 
are the error processing rules and the timeout of the application.   
 
 
3.2 Databases, Products, Error Processing, & Timeout 
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3.3 Fields:  Databases, Products, Error Processing, & Timeout 
 
 
 
3.3.1 Field 1 Function Keys 
 
3.3.2 Field 2 Catalog Namespace:   20 characters, mandatory, tab stop 
 
Purpose:  To specify the database path to the catalog file.   
 
Format:  a valid operating system path or Cache namespace.   
 
3.3.3 Field 3 Bibliography Namespace:   20 characters, mandatory 
 
Purpose:  To specify the database path to the bibliographic file.   
 
Format:  a valid operating system path or Cache namespace.   
 
3.3.4 Field 4 MeSH Namespace:   20 characters, mandatory 
 
Purpose:  To specify the database path to the MeSH file.   
 
Format:  a valid operating system path or Cache namespace.   
 
3.3.5 Field 5 System Namespace:   20 characters, mandatory 
 
Purpose:  To specify the database path to the database system files.   
 
Format:  a valid operating system path or Cache namespace.   
 
3.3.6 Field 6 MARC Batch Namespace:   20 characters, mandatory 
 
Purpose:  To specify the database path to the batch file.   
 
Format:  a valid operating system path or Cache namespace.   
 
3.3.7 Field 7 Products:   multiple, mandatory, tab stop 
 
Purpose:  to specify the installed products in this catalog.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Acquisitions 
Catalog 
Circulation 
DDS/ILL 
Reserves 
Serials 
Utilities 
MeSH
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3.3.8 Field 8 Maximum Errors:   2 characters, mandatory 
 
Purpose:  To specify how many software errors the application should record per day.   
 
Format:  It is a positive number up to and including 99.   
 
Discussion:  The application should have no errors. Nevertheless, an error may occur if:   
 
     - the application was programmed incorrectly (a bug);   
     - the database fails (usually due to hardware disruptions);   
     - hardware or supporting component (e.g., operating system)  
       failure;   
     - a feature was activated which was not installed.   
   
When an error occurs, the application may record the fact of the error as well as many of the 
current conditions.  Such a recording can assist the vendor in diagnosing the problem.   
 
  
Storing the error record takes a lot of disk space.   
 
If a failure occurs, the application may send e-mail to the vendor' s support staff.  This message 
should elicit a rapid response from the vendor.   
 
3.3.9 Field 9 Number of errors to e-mail:   2 characters, mandatory 
 
Purpose:  To specify the number of errors per day which should be automatically sent to the 
vendor via e-mail.  Once this number is reached, additional errors will not be sent to the vendor 
automatically.   
 
Format:  It is a positive integer.   
 
3.3.10 Field 10 Timeout Rate:   4 characters, mandatory 
 
Purpose:  To specify the timeout rate for a field in minutes. If the user has no activity by the end 
of this period, then the application will display a warning window indicating the situation.  If the 
user does not respond to the warning window with the same amount of time, then the application 
will terminate the session.   
 
Format:  It is a positive integer representing minutes. A timeout of 0 ( zero) means there is no 
timeout.   
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3.4 Overview to Shared Catalogs 
 
A single catalog may share authority files with other catalogs.  These other catalogs are typically 
other libraries under some type of umbrella organization:  a library consortium, multiple 
campuses, or a corporation with many affiliates.  The following authorities are shared:   
 
    - MARC bibliographic records and all minor authorities, e.g.,  
   
          o  all fixed field authorities such as the leader 06,  
             Type of record, a = Language material, etc.   
   
          o  all indicator values, e.g., 650 indicator 2,  
             Subject heading system/thesaurus,  
             0 = Library of Congress Subject Headings, etc.   
   
          o  all subfield authorities, e.g., 042,  
             Authentication Code, subfield a,  
             dc = Dublin Core, etc.   
   
    - Name authorities;   
   
    - Subject authorities.   
   
This window specifies which catalogs are shared and their database locations. Documentation for 
creating additional databases is located elsewhere.   
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3.5 Shared Catalog 
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3.6 Fields:  Shared Catalog 
 
 
 
3.6.1 Field 1 Function Keys 
 
3.6.2 Field 2 Call Number Tags for All:   3 characters, multiple, tab stop 
 
Purpose:  To specify which MARC Bibliographic tags should be used for finding the call number 
when importing a MARC bib record.  The list is in priority order.   
 
Format:  It is a table selection. Any numeric value may be specified.   
 
Health science libraries should use these tags in this order:   
 
     099, 096, 060, 090, 050  
   
Libraries which shelf by LC should use these tags in this order:   
 
     099, 090, 050, 096, 060  
   
Discussion:  function [Catalog Defaults] has a field similar to this one.  The difference is the field 
in this window is for all Catalogs, whereas the field in function [Catalog Defaults] is for a specific c 
These values are the master values for all catalogs.  If this system is for a single catalog, then 
this field may be empty, and the Call Number  
 
3.6.3 Field 3 Library Name:   30 characters, tab stop 
 
Purpose:  To specify the Library name.  This is the name used in the OPAC.   
 
Format:  Entry should be a unique library name.   
 
3.6.4 Field 4 Patron Reciprocity:   1 character 
 
Purpose:  To specify whether there is Patron Reciprocity with the designated library.   
 
Format:  It is either the character "Y" or "N".   
 
Discussion:  Libraries may share information and may even use the same patron database.  This 
flag indicates if the library does share Patron information.   
 
3.6.5 Field 5 Directory:   22 characters 
 
Purpose:  To specify the appropriate directory for the specified library.   
 
Discussion:  The directory may come in many formats. Consult the system administrator if 
available for the correct format.   
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3.6.6 Field 6 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help
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3.7 Function Load  a File 
 
This function will load a file into MUMPS.  If the file is created in the format of DSM ^%RS, the 
contents will be saved as MUMPS routines.  If the file is in the format of ISM or Cache ^%GO or 
^%GOGEN, the contents will be restored to the named globals.  If the file is not any of these 
formats, then the file is loaded into ^cyz($J,"r",#).   
 
If the first string in the file contains this pattern:   
 
        |RUN|Mroutine|Directory|  
   
 where  | are literal;   
        RUN is literal;   
        Mroutine is the name of a valid Mroutine;   
        Directory is the target UCI or Namespace  
   
 example:   
   
        |RUN|cysdemo|DEV  
   
then the loader will load the structures into the target directory, and then run the named routine.  
In the above example, the target directory is DEV, and ^cysdemo will run once the load is 
completed.   
 
This function may be called directly in a MUMPS shell or routine:   
 
 Do ^cyufile2m ; loads routine or global save as documented above  
   
 Do LoadApp^cyufile2m ; same as Do ^cyufile2m  
   
 Do ASCII^cyufile2m ; loads an ASCII file into ^cyz($J,"FILE",#)  
   
 Do BINARY^cyufile2m ; loads a binary file into ^cyz($J,"FILE",#)  
   
 Set return=$$func^cyufile2M(ARRAY,FLAGS,TITLE) ; where  
   
 ARRAY  = the global or local array name to receive the file  
   
 FLAGS  =  ASCII(=the file is ASCII),  
            BINARY(=the file is binary),  
            L###(=string length for a binary file)   
          Format is "ASCII" or "BINARY L###"  
   
 TITLE  = the title in the window  
   
 return = SOURCE_" "_FileName  
   
          where SOURCE = SERVER(=file came from server),  
                          CLIENT(=file came from workstation)  
   
                FileName = name of the file 



 119 

 
   
Examples for the func^cyufile2M call:   
 
 Set x=$$func^cyufile2M("^z($J)","ASCII","Load an ASCII File  
 into ^z($J)")  
   
 Set x=$$func^cyufile2M("^z($J)","BINARY L255","Load a Binary  
 File into ^z($J)")   
 
 
3.8 Load a File 
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3.9 Fields:  Load a File 
 
 
 
3.9.1 Field 1 TITLE:   75 characters, display only 
 
3.9.2 Field 2 Working:   60 characters, display only 
 
3.9.3 Field 3 Function Keys 
 
3.9.4 Field 4 Source of the File:   mandatory, tab stop 
 
Purpose:  To specify where the file currently resides. Telnet applications must select Server.  
Graphical sessions may select either Server or Workstation.  If a graphical workstation selects 
Workstation, then the workstation's native file selection module is automatically invoked for the 
purpose of selecting the file on the workstation and transmitting it to the server.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
The Server 
My Workstation 
 
3.9.5 Field 5 Filename:   120 characters, mandatory, tab stop 
 
Purpose:  To specify the target filename. The filename must include the directory paths.   
 
Format:  It is any legal directory paths and filename for your server.   
 
Discussion:  If the source of the file is Workstation and the workstation is graphical, then this field 
is deactivated, and the file selection is made via the workstation's native file selection window.  
The filename is then displayed in this field, and the file is copied from the workstation to the 
server.   
 
3.9.6 Field 6 Controls:  Load, Cancel, Help:   tab stop 
 
Menu Style:  Push Button 
 
Menu Values: 
Load the file now 
Cancel 
Help
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3.10 Overview to Application Authorization 
 
The CyberTools Authorize window allows you to specify particular functions that may be 
performed by CyberJ or CyberWin! clients.  For each functions you enter a look up key, the 
UCI/Directory/ Namespace that you want to run in, a MUMPS Xecute string (which may often be 
"D ^MyProg"), and a comment.  By running only those applications created in the authorization 
table, the system is made more secure.   
 
This window may be accessed by:   
 
     >Do ^cys  
     select System  
     select Authorize eXecutes  
   
or  
 
     >Do ^cyuauth  
 
 
3.11 Authorize Applications for the Server 
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3.12 Fields:  Authorize Applications for the Server 
 
 
 
3.12.1 Field 1 Function Keys 
 
3.12.2 Field 2 Security Mode:    
 
Purpose:  To make the CyberTools server ^cyusrv secure by only allowing requests found in this 
authorization table to be eXecuted.  If this parameter is not chosen, then if ^cyusrv finds that the 
requests is not in the authorization table, ^cyusrv will assume that the request is a M(UMPS) 
eXecute, and ^cyusrv will eXecute it.   
 
Format:  It is a menu selection.   
 
Discussion:  The CyberTools server, ^cyusrv, will accept any M(UMPS) eXecute string.  For 
example, ^cyusrv will accept "Do ^cys" and thus run the CyberTools Developer with the output 
going to the requesting GUI client.  This is handy for programmers, but is a security risk since 
^cyusrv will eXecute any M(UMPS) string, e.g., "zremove  zsave cys" or "Kill ^cyz". CyberTools 
recommends selecting this option in a production system to make it more secure.  By selecting 
this option, on ly those eXecutes found in this authorization table are enabled to be run.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
^cyusrv Only eXecutes Authorized Requests 
 
 
3.12.3 Field 3 Authority Key:   18 characters 
 
Purpose:  To specify the identifier for the CyberTools server ^ cyusrv.  This is the This key must 
be used in the Xecute field of the application or the XEC parameter of the applet.   
 
Format:  It is any characters.   
 
3.12.4 Field 4 Directory - UCI,VOL - Namespace:   43 characters, tab stop 
 
Depending on M implementation enter UCI,VOL or directory or namespace.   
 
3.12.5 Field 5 m code to Xecute:   120 characters, mandatory, tab stop 
 
Enter any executable M code.   
 
3.12.6 Field 6 Comment:   66 characters, multiple, tab stop 
 
3.12.7 Field 7 Action Choice:   tab stop 
 
Menu Style:  Push Button 
 
Menu Values: 
Cancel 
File 
Delete
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3.13 CyberTools System Table 
 
This window controls CyberM system defaults and run-time behavior.  It may be accessed from 
the CyberM Developer selection System, then selecting System Tables.  Or, it may be directly 
called:   
 
     D pass^cysr("cyusys")  
 
 
3.14 System Options 
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3.15 Fields:  System Options 
 
 
 
3.15.1 Field 1 M Implementation:   15 characters, display only 
 
Identifies the platform's M implementation.   
 
3.15.2 Field 2 Function Keys 
 
3.15.3 Field 3 CyberM Version Number:   10 characters 
 
CyberM Windows is the flagship CyberTools product.  All CyberTools products bear CyberM's 
Version Number in order to synchronize the various products.   
 
3.15.4 Field 4 Site Name:   60 characters 
 
The Site Name is used on the main CyberM Developer Menu for identification purposes only.   
 
3.15.5 Field 5 CyberTools Data Dictionary:   multiple 
 
The CyberTools Data Dictionary is a data dictionary package.  If it is on the system, this value 
should be Y for Yes.   
 
3.15.6 Field 6 Device Selection:   1 character, tab stop 
 
The Device Selection parameter tells CyberM to request the device type whenever CyberTools is 
started.  If this workspace has only one device type, then CyberTools will automatically use that 
device type at logon.   
 
If more than one device type exists, and the workspace is accessed by devices on port selectors, 
networks, or modems, then this parameter should be answered with Y for Yes.  This will force 
CyberTools to request the device type each time a user initiates a CyberTools session.   
 
3.15.7 Field 7 Language Selection:   1 character 
 
The Language Selection parameter tells CyberTools to request a national language whenever 
CyberTools is started.  If this workspace has only one language, CyberTools will automatically 
use that language at startup.   
 
If more than one language exists, and a user's language may change on the specific device, then 
answer this parameter with Y for Yes.  This will cause CyberTools to request the language each 
time a CyberTools session is initiated.   
 
The last/current language is stored at:   
 
     $P(^cy0("io",$I),"^",2)=X  
   
where X is an integer that really is a pointer to the language table.  The language table is 
^cyst(0,X), where the name of the language is:   
 
     $P(^cyst(0,X,1),"^",1) 
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You can pass CyberTools the language at start-up.  This causes CyberTools to accept the 
language that you set-up, rather than having CyberTools ask for it.  First, answer the Language 
Selection parameter with a N for No.  Then, in your own application, prior to running any 
CyberTools code for the M process, simply set:   
 
     $P(^cy0("io",$I),"^",2)=X  
   
where X is any valid language pointer in the table ^cyst(0,X).  For example:   
 
     S $P(^cy0("io",$I),"^",2)=14  
   
starts CyberTools up in the Nederlands language.   
 
3.15.8 Field 8 Reject Mode Flag:   1 character 
 
If you want to have the ability to reject your changes while editing a window in the Visual Editor 
then answer 'Y' for yes.   
 
3.15.9 Field 9 Invoke Help when None Found:   1 character 
 
3.15.10 Field 10 Menu Flag:   1 character, mandatory 
 
CyberM menus may be called by two different methods.  If the Menu Flag is N for No, then the 
user must always press Enter to make a selection.   
 
If the Menu Flag is Y for Yes, then as soon as the user types a unique leading fragment from the 
menu display, CyberM will accept that item without requiring that the user press Enter.   
 
3.15.11 Field 11 Menu Pointer:   5 characters, tab stop 
 
The Menu Pointer is the leading character(s) that helps display a menu item that the cursor is 
currently on.  For example, a standard menu might be:   
 
     Red   White   Blue  
   
The item for selection would normally have a video attribute applied.  The Menu Pointer would 
call further attention to an item.  If "Blue" is the item being selected, the same menu with a Menu 
Pointer of "=>" looks like this:   
 
     Red   White =>Blue  
   
CyberTools comes with a Menu Pointer of ">".  
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3.15.12 Field 12 Menu Pointer Padding:   1 character 
 
The Menu Pointer Padding is the number of space characters that follow the Menu Pointer.  If the 
system has no Menu Pointer but has a Menu Pointer Padding value, that value is the number of 
space characters (ascii decimal 32 character) which precedes a Menu Item when the cursor is on 
the Item.   
 
Give a Menu Pointer of " >", if the Menu Pointer Padding is zero, then the menu would look like 
this if the cursor is on "Blue":   
 
      Red    White   >Blue  
   
If the Padding is one, then the menu is:   
 
      Red    White  > Blue  
 
3.15.13 Field 13 Multiple Pick Character:   1 character, mandatory 
 
The Multiple Pick Indicator Character is used on pop-up menus where the user is allowed to 
select more than one item.   
 
When an item is selected, the Multiple Pick Indicator Character is displayed in front of the item as 
a marker that the item was selected.   
 
3.15.14 Field 14 Date Format:    
 
This field controls the date format.  Format MM/DD/YY is month/day/year, and DD/MM/YY is 
day/month/year.   
 
3.15.15 Field 15 Timeout Rate:   5 characters 
 
Purpose:  The default Timeout Rate which is inherited at compile time by all windows which do 
not a have a window level Timeout Rate.   
 
Format:  It is a positive integer.   
 
See also cyss-15, Window Level Front-End eXecutes, Timeout Rate.   
 
3.15.16 Field 16 Timeout eXecute:   240 characters 
 
Purpose:  If a window does not have its own Timeout eXecute, then this value is adopted at 
compile time.   
 
Format:  It is M code which toggles $Test. If this code returns $ Test as false, then CyberM will 
automatically perform a CyberM Window Cancel.   
 
Discussion:  The Timeout eXecute may perform any task. It starts with $Test as True.  If the 
Timeout eXecute exits with $Test as False, then the window invokes a Window Cancel (i.e., the 
same as using the Run-time Operator opi C for Cancel).  If the Timeout eXecute exits with $Test 
as True, and the eXecute performed a branch, any field edits are not put.  If the Timeout eXecute 
exits with $Test as True and no branching, then the window continues its normal processing.  
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If your window calls a CyberM module (such as another window, the option table, ^cyupop, etc.), 
and the called process timeouts, the calling window may not timeout unless you take care to pass 
in and out enough information to cancel the window.   
 
One novel use of timeout processing is to have a short timeout and then query online laboratory 
devices.  The eXecute would update CyberM fields via opi with the status of the devices.   
 
Other more mundane features are to Halt, call application Error Processing, etc.   
 
3.15.17 Field 17 Maximum Global String Length:   4 characters, mandatory, tab stop 
 
This is the maximum string length for global values apart from their subscripts.  It should be set to 
a value of 255.   
 
If you exceed 255 characters, please make sure that your M will support the larger lengths.   
 
Exceeding the M standard in CyberM will not endanger portability since this value only applies to 
compiled items.  In fact, exceeding 255 characters will improve performance.   
 
3.15.18 Field 18 Maximum Local String Length:   10 characters 
 
Purpose:  This field tells CyberTools the maximum allowable length of a local variable.  This is 
used because different M vendors allow various local variable string lengths.  This field allows 
CyberTools to take full advantage of these differences.   
 
Format:  This field is a numeric value greater than 255. If this field is blank, a value of 255 is 
assumed.   
 
3.15.19 Field 19 Maximum Routine Line Length:   4 characters, mandatory 
 
This is the maximum string length for a routine line.  It should be set to a value of 255.   
 
If you exceed 255 characters, please make sure that your M will support the larger lengths.   
 
Exceeding the M standard in CyberM will not endanger portability since this value only applies to 
compiled items.   
 
3.15.20 Field 20 Maximum Routine Size:   5 characters, mandatory 
 
This is the maximum number of bytes that CyberTools generated routines should not exceed.  
4000 is a good size for most M implementations.  This effects windows which have the Window 
Flag Routine Compile, and window/data Exports.   
 
3.15.21 Field 21 Maximum Physical Window Width:   3 characters 
 
This is the maximum physical width of a window on any device.  Initially, the value defaults to 80 
characters to handle the majority of devices.   
 
If window widths of greater than 80 characters are desired, this larger width should be reflected in 
this field.   
 
If this value is changed to greater than 80, or changed back to 80, the windows should be 
recompiled.  
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3.15.22 Field 22 Reset Margin:   3 characters 
 
This is the value that CyberM should reset the margin to once CyberM is finished.   
 
3.15.23 Field 23 Merge Command:   1 character 
 
If the M command Merge is present and you want it used, enter Y for Yes.   
 
3.15.24 Field 24 $TEXT(LABEL+OFFSET^ROUTINE):   1 character 
 
If the M Function $Text allows LABE+OFFSET^ROUTINE format, answer Y for Yes.   
 
3.15.25 Field 25 Global Lister:   17 characters 
 
3.15.26 Field 26 Alternate Code-to-Text Routine:   17 characters 
 
Purpose:  The Alternate Code-to-Text M Routine is called instead of the CyberM native Code-to-
Text module.  It is used by the CyberM Window Manager only.   
 
Format:  Any legal M DO command Argument, for example, ^ROUTINE or LABEL^ROUTINE or 
LABEL^ROUTINE(X).  Do not include the DO since CyberM will provide it!  The M variable X is 
the current value, and xc is the position within the string, counting from one.   
 
An example of Code-to-Text is routine ^CODETEXT, where ^CODETEXT is:   
 
CODETEXT ;site-specific code-to-text for CyberTools   ;   
        N MARKER,TOKEN S MARKER=xc  
        I $E(X,xc)?.P S xc=xc-1 I $E(X,xc)?.P S xc=xc+1 Q  
        F xc=xc:1 I $E(X,xc)?.P Q  
        F MARKER=MARKER-1:-1:0 I $E(X,MARKER)?.P Q  
        S TOKEN=$E(X,MARKER+1,xc-1) I $L(TOKEN)=0 Q  
        I '$D(^LIBRARY(DIR,TOKEN)) Q  
        S X=$E(X,1,MARKER)_^(TOKEN)_$E(X,xc,999)  
        S xc=$L(^(TOKEN))+MARKER  
        S:xc>ln xc=ln,X=$E(X,1,ln)  
        Q  
   
^LIBRARY(DIRECTORY,TOKEN) is not provided by CyberTools, rather, it is an example of a site 
specific structure.   
 
3.15.27 Field 27 Alternate Hypertext Query:   15 characters 
 
Purpose:  To identify a window which is a copy of the system window cyshq-10 but translated 
from English to other languages.   
 
Format:  This is a window look up. The window format is window-number, e.g., cysdemo-20.   
 
All cy* windows are in English only.  Only one cy is used in run-time applications:  cyshq-10.  If 
the application is not in English, then the window cyshq-10 will not run.   
 
For non-English applications, it is necessary to copy cyshq-10 to a non-cy* name, and translate 
the help text.  Once it is copied and compiled, it will run in all non-English languages.  
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3.16 Additional System Parameters 
 
 

 
 
 
3.17 Fields:  Additional System Parameters 
 
 
 
3.17.1 Field 1 Function Keys 
 
3.17.2 Field 2 Server's Temporary Directory:   234 characters, mandatory, tab stop 
 
Purpose:  To specify of the directory (path) where temporary files (Print files, etc.) may be placed 
on the server.   
 
Format:  Any valid characters that point to an existing directory.   
 
Examples:   
 
On Windows NT/2K/XP, this value probably should be  
 
     C:\temp\  
   
   
On UNIX, this value probably should be  
 
     /tmp/  
 
3.18 CyberWin! and CyberJ Parameters 
 
 
This window controls various CyberWin! and CyberJ Parameters, such as server port numbers, 
tool bars or application frame menus, optional editors, etc.   
 
Follow these steps to get to this window:   
 
     >Do ^cys  
     On window cys-10, select System  
     On window cyumenu-10, select System Tables  
     Proceed to window cyusys-15.  
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3.19 CyberJ HTML Server 
 
 
Use CyberJ to generate a M array format as HTML text, and then pass the array to your web 
server.  Window cyusys-15, CyberWin! and CyberJ Parameters, establishes whether the web 
server is on is on the same computer as M or a different one.  By completing the two HTML 
attributes, HTML Directory and URL Base, CyberJ knows that the web server is on the same 
computer as M.  If these two attributes are nil, CyberJ knows that the web server is on a different 
computer than M, in which case a CyberJ M routine will communicate with CyberJ Java 
CyRouter.class on the web server via the CyberJ M TCP/IP port number.  Therefore, Java must 
be running CyRouter.class on the web server computer (see the CyberJ manual for more 
instructions).   
 
Once an HTML page is in the web server directory, a M routine may submit the page to HTTP to 
be served to the user's browser.  Please see CyberJ API ^cyjapi for further instructions.   
 
3.20 GUI & Client/Server Parameters 
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3.21 Fields:  GUI & Client/Server Parameters 
 
 
3.21.1 Field 1 Function Keys 
 
3.21.2 Field 2 Installed GUI Products:   multiple 
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
CyberWin! 
CyberJ 
CyberX 
 
 
Purpose:  To indicate which GUI products are installed in this configuration.   
 
Format:  It is a check box selection. CyberX is CyberTools for the M CyberWin! is CyberTools for 
the Microsoft Win32 environment, and CyberJ is CyberTools for Java and the Web.   
 
3.21.3 Field 3 Click Cancelled Process:    
 
Purpose:  To warn the user that a mouse click event will be ignored due to the current field having 
an invalid value.  This warning may be the Click Cancelled phrase from the Language Tables, the 
phrase and a warning sound, or just a warning sound.  For example, if the user is in a field called 
Date and enters September 31, and the user clicks on another field, then Date's error processing 
should report that the value is bad, and CyberTools will process the Click Cancel and prevent the 
user from leaving the field until the value is valid or the window is cancelled.   
 
Format:  It is radio button selection. If none is specified, then only the phrase is used.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Message Only 
Message and Sound 
Sound Only 
 
3.21.4 Field 4 Ask the TCP/IP Node Address:    
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Ask TCP/IP Address at Startup? 
 
Purpose:  Forces CyberTools to request from the user the target workstation's TCP/IP node 
name or address.  This value is ignored by CyberJ when running from a web server.   
 
Format:  Selecting the Ask TCP/IP Address item causes CyberTools to ask the user what the 
TCP/IP Address or Node Name is.  Not selecting the item causes CyberWin! to query the 
operating system as to the address, which is preferred since it does not involve the user.   
   
Discussion:  Please see CyberTools Utilities, Section ^cyu, for more information.  
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3.21.5 Field 5 Garbage Collection Value:   3 characters 
 
Purpose:  To define the maximum number of GUI windows to keep in memory for a single 
application.   
 
Format:  It is a positive integer less than 255. A nil value will default to 10.   
 
Discussion:  Once a CyberTools GUI window is displayed, it is kept in memory.  This makes the 
redisplay of the window faster as compared to rebuilding the entire window again.  This value 
states the maximum number of windows a given application, or session, can keep in memory.  If 
the user has multiple applications running this value applies to each individually.   
 
3.21.6 Field 6 IP Error eXecute:   60 characters 
 
Purpose:  If the MUMPS server finds an IP error condition or a MUMPS Read on an IP socket 
has a MUMPS timeout (which is much greater than the application timeout, therefore the client 
must be missing), then this MUMPS execute is invoked.  It may call error processing, destroy the 
transaction, or simply MUMPS HALT.   
 
Format:  It is any valid MUMPS executable string.   
 
3.21.7 Field 7 TCP/IP Packet Size#:   5 characters 
 
Purpose:  To maximize TCP/IP packet size. Only change this value under the direction of 
CyberTools Technical Support.   
 
Format:  It is a positive integer. The value must be usable with your M.  The default value is 505.   
 
3.21.8 Field 8 CyberTools M Server Port:   5 characters 
 
Purpose:  Optionally specify a TCP/IP port number which the CyberTools' M Server, ^cyusrv, 
listens for CyberWin! and CyberJ Xecute requests.  The CyberWin! and CyberJ Guides, section 
Starting Your Application Remotely, discuss using ^cyusrv to run your applications.  Only change 
this number if you know what you are doing.  If you change it, you must also change:   
 
     1) all CyberWin! clients;   
     2) all CyberJ Application clients;   
     3) all CyberJ HTML Application Pages;   
     4) the manner you utilize CyRouter.   
   
Therefore, CyberTools recommends that you do not change this port number.   
 
Format:  It is a positive integer. The default port number is 20001.  The port number must be 
unique, i.e., no other application should have the same port number.  This optional port number 
must be coordinated with the client.   
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3.21.9 Field 9 Frame Menu Button:   3 characters, multiple 
 
Purpose:  To place in the Frame Menu Button's cascade CyberTools functions.  This makes each 
CyberTools window more object oriented, i.e., gives each window point-and-click capabilities.  In 
Windows 3.1 and NT 3.*, the Frame Menu Button is called the Control Menu.  In Windows 9x/NT 
4/2K/XP, it is called the Title Bar Icon.   
 
For CyberJ, a tool bar is created which is under the control of the user.   
 
Format:  It is a table selection from the CyberTools Events Table.  The event values must be less 
than 200.   
 
Example:  if 4 Help 1, 6 Exit, 7 Cancel, and 9 Options, are selected, then these items appear on 
the System Menu.   
 
3.21.10 Field 10 CyberWin! Port Number:   5 characters, tab stop 
 
Purpose:  Optionally specify a TCP/IP port number for CyberTools and CyberWin! 
communications.  The port number must be unique, i.e., no other application should have the 
same port number.  This optional port number must be coordinated with the client port number.  
The default port number is 20000.   
 
Format:  It is a positive integer.   
 
3.21.11 Field 11 Windows Alternate Text Editor:   60 characters 
 
Purpose:  To specify a Microsoft Windows program to act as the optional editor for CyberTools 
Text Multiples (multiple with Validation code, or Table Attributes, cannot use the optional editor).   
 
Format:  It is any legal CyberBus LAUNCH program name.  Default is NOTEPAD.   
 
Example:  to call Wordpad in Windows 95, enter  
 
     C:\Program Files\Accessories\Wordpad  
   
Or, create an environment variable that points to this file.   
 
3.21.12 Field 12 CyberJ Application Port Number:   5 characters, tab stop 
 
Purpose:  Optionally specify a TCP/IP port number for the webless CyberJ Application and 
CyberTools M RPC module.  In other words, this is for use when there is no web server (and 
browser) inbetween the CyberTools M and the CyberJ Application.   
 
The port number must be unique. This optional port number must be the same as the CyberJ 
client port number.  Thus, if you change it here, you must also change it on the CyberJ 
Application, otherwise CyberTools M RPC will fail to communicate with the client CyberJ 
Application.   
 
Format:  It is a positive integer. The default port number is 20002.  If you leave this field empty, 
the default is used.   
 
3.21.13 Field 13 Pass the TCP/IP Port Number:   tab stop 
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3.21.14 Field 14 CyberJ Encryption::    
 
Purpose:  To enable various levels of encryption.   
 
Format:  It is a menu item selection.   
 
Discussion:   
 
Fast and Simple:  Fast and Simple use a fast rotating method of encryption which makes each 
network message unreadable, slightly complex, but not a cpu burden.   
 
None:  No encryption is applied, so all messages can be read on a network.   
 
Future versions of CyberTools will have an additional more complex, but slower, encryption 
method as well as open encryption where you supply the encryption modules.   
 
3.21.15 Field 15 Base TCP/IP Port# M to Browser:   5 characters 
 
Purpose:  Optionally specify the initial TCP/IP port number used to communicate between M and 
CyberJ on a browser.  When a user selects a CyberJ HTML Applet Page, the user is eventually 
connected to ^cyusrv, the CyberTools M Xecute Server.  For a CyberJ Applet user, ^cyusrv will 
use the M command Job to start the user process, and will also assign a TCP/IP Port Number for 
that process and the CyberJ Applet.  The port number must be unique, i.e., no other application 
should have the same port number.  The default port number is 20100.  If you leave this empty, 
then the default will be used.   
 
This Base Port Number is used in conjunction with the Port Range.  The Port Range will start with 
this number.   
 
Only change this number if you know what you are doing.  If you change it, CyberTools may not 
be able to run.   
 
Format:  It is a positive integer.   
 
Discussion:  If you use CyRouter, then this is the TCP/IP Port Number utilized by CyberTools and 
your M application and CyRouter.   
 
3.21.16 Field 16 Range for Web IP Port Numbers:   5 characters 
 
Purpose:  For web based CyberTools applications, utilize a range of TCP/ IP Port Numbers 
starting with the Web CyberJ Port Number.   
 
Format:  It is a positive integer. No other process on the server can use a port number that falls 
within this range!  The default value is 100.   
 
Discussion:  Each time a user initializes a CyberTools Web session, the user connects with the 
CyberTools Web Listener, ^cyusrv, using the Web CyberJ Port Number.  The CyberTools Web 
Listener jobs the specified application but with a new port number.  ^cyusrv starts searching with 
the initial Web CyberJ Port Number for the first available port number within the specified range.  
In the event that all the port numbers are in use, then the request for a connection is rejected.   
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3.21.17 Field 17 M and Web Server Configuration:    
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
the same computer. 
different computers. 
 
 
Purpose:  To specify either the M computer and the Web Server computer are the same or 
different.  If the same, then the CyberTools Java Applet can directly connect itself from the client 
to M.  If M is on one computer, and the Web Server is on another, then Java sometimes prohibits 
the Java Applet from connecting to a different computer (your M computer), in which case you 
must utilize the CyberTools Web Server Router.  This Router, CyRouter, requires the additional 
parameter of M TCP/IP Node.  Also, when the computers are different, then CyRouter will move 
an HTML file from M to the web server.   
 
Format:  It is a menu selection. Item "the same" means M and the Web Server are on the same 
computer utilizing the same TCP/IP address.  "different computers" means M is on one computer, 
and the Web Server is on another, or that they are on the same computer but use different 
TCP/IP addresses.   
 
3.21.18 Field 18 M TCP/IP Node or Host Name:   25 characters 
 
Purpose:  To specify the TCP/IP Address or Host Node Name of the computer that is running 
your M with the CyberTools M Web Listener ^cyusrv.  Important:  only use this if your M and your 
web server are on different computers.  If so, then you must copy this process's generated HTML 
to your web server computer, into a web server directory.  Entering a value here will activate the 
M Port Number field too which is otherwise deactivated.   
 
Format:  It is any legal TCP/IP address NNN.NNN.NNN.NNN, or any legal Host Node Name.   
 
3.21.19 Field 19 CyberJ Applet Browser Port #:   5 characters 
 
Purpose:  To optionally specify a TCP/IP port number for the CyberJ Applet running on the web 
browser and CyRouter running on the web server computer.  This value is only required if M and 
the web server are on different computers and you absolutely know that you have a port conflict 
between the client browser computer and the web server computer.  A conflict is rare, so only 
change this value if you are sure and you really know what you are doing.  Changing the port 
number is the main cause of service calls to CyberTools.   
 
Format:  It is a positive integer. The port number must be unique.  The default port number is 
20100.  If you leave this field empty, the default will be used.   
 
3.21.20 Field 20 Local HTML Directory:   70 characters 
 
Purpose:  To specify the target directory on the current computer that contains M generated 
HTML pages.  This field works in conjunction with the URL Base field.  By completing this field, 
you signify that the web server is on this computer.  If you leave this field blank, then CyberJ 
assumes a CyberJ M routine will use the TCP/IP M port number to pass the M generated HTML 
pages to the web server.  This is the directory the web server accesses when looking for files in 
URL Base, but from the native operating system's perspective (in contrast to the web server's 
view).   
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Format:  The full path of the directory to store displayable HTML pages in operating system's 
native syntax.  For example:   
 
    Window NT might be C:\web\Mpages\  
    UNIX might be /usr/local/web/Mpages/  
    VMS might be DKA200:[web.Mpages]  
   
Do not use the web directory format or path.  Use the operating system syntax.  It must end in 
punctuation.   
 
3.21.21 Field 21 Web Server's URL base:   70 characters 
 
Purpose:  The URL of the web server and the path to CyberJ so CyberTools may initiate 
additional browser activity.  The terminating directory here must contain all of the CyberJ Java 
files, the generated HTML files for running CyberTools applications, and a directory named 
"manuals".   
 
Format:  Include the computer's name and the web directories where the M generated HTML 
resides.  It must end in a forward slash "/".   
 
For example, if your computer has the TCP/IP Host Table Name of ZEUS, and the web server 
directory containing the M generated HTML is /Mstuff, then this value would be:   
 
     zeus/Mstuff/  
   
Do not include "http://".   
 
If the computer is on the internet, you must include the domain name, e.g.:   
 
     zeus.cytools.com/Mstuff/ 
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3.22 Overview to Schedule Background Jobs 
 
 
This window manages the schedule of background jobs.  A background job is a task which 
operates apart from a user interface, usually to perform a specific database task such as apply 
large scale updates to the database, search the database, etc.   
 
Background jobs may be selected as one of three types: Date/Time, Date Periodic, and Time 
Periodic. Date/Time jobs run (once) at a specific date and time. Date Periodic jobs run 
periodically either daily or on a  particular day of the week or month and at a specific time.  Time 
Periodic job run at multiple times throughout every day at a fixed interval.   
 
This window is accessed via the System Tables or the M Routine ^cyusched, e.g.:   
 
     >Do ^cyusched  
   
The schedule is run by the M routine ^cyusrv, described elsewhere in this manual. ^cyusrv must 
be running for the tasks on the scheduler to be realized.   
 
3.23 Schedule Background Jobs 
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3.24 Fields:  Schedule Background Jobs 
 
 
 
3.24.1 Field 1 Function Keys 
 
3.24.2 Field 2 OPTIONS:    
 
Purpose:  Normally, the CyberTools server ^cyusrv also runs the scheduler.  It does so whenever 
the TCP/IP READ has a timeout.  Alternatively, this flag causes ^cyusrv to JOB LOOP^cyusched 
to make it a separate process.  This is necessary when the TCP/IP timeout does not work, e.g. 
Cache 2.1 and earlier versions such as ISM 6, etc.   
 
3.24.3 Field 3 Number:   3 characters, display only 
 
3.24.4 Field 4 Schedule Type:    
 
Purpose:  To define the manner of scheduling.   
 
Format:  It is a radio button selection.   
 
Menu Style:  Radio Button/Check Box 
 
Menu Values: 
Date/Time 
Date Periodic 
Time Periodic 
 
Discussion:   
 
Date/Time schedule a job for one specific date and time.   
 
Date Periodic schedule a job for a specific time on multiple days, days,  e.g. DAILY.   
 
Time Periodic schedules a job to run multiple time every day.   
 
3.24.5 Field 5 Specific Date:   10 characters 
 
Purpose:  to specify a specific date to run the job.   
 
Format:  this field will accept any valid date format, and the short hand notations of n or +n.   
 
    n  = a day of the current month, e.g., 2  
    +n = days from now, e.g., +3 would be 3 days into the future  
 
3.24.6 Field 6 Time:   10 characters 
 
Purpose:  to specify the time that the process should start.   
 
Format:  the value should be a time of day as nn:nn. 
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3.24.7 Field 7 Date Periodic Day:   10 characters 
 
Purpose:  to specify the calendar frequency of the process.  For example, DAILY, the day of the 
week, or EOM for End of Month.   
 
3.24.8 Field 8 Time Period:   10 characters 
 
Purpose:  if the process is to run more than once a day, then specify HOURLY or QUARTER 
HOURLY.   
 
3.24.9 Field 9 Where:   32 characters 
 
Purpose:  to specify the directory or Namespace to run the process.   
 
3.24.10 Field 10 MUMPS Xecute:   102 characters 
 
Purpose:  to specify the xecutable MUMPS code for scheduled time, e.g. "Do ^MyJob".   
 
3.24.11 Field 11 Description:   66 characters, multiple 
 
Purpose:  this is a free text comment to remind you what the scheduled job does.  It is 
documentation.   
 
3.24.12 Field 12 Controls Ok, Cancel, & Help:   tab stop 
 
Purpose:  To specify an action that controls the window's flow.  [Ok] will save and apply the 
displayed values, whereas [Cancel] will reject the changes.  [Help] will display all of the 
documentation for the window.  Press the Help key for context sensitive help for each field.   
 
Format:  It is an action that toggles the push button.   
 
Menu Style:  Push Button 
 
Menu Values: 
Ok 
Cancel 
Help 
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